STATE OF CALIFQORNIA - HEALTH AND HUMAN SERVICES AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

P.O. Box 1947

Sacramento, CA 55812-1947
{916} 576-71089

(916) 263-1406 (FAX)

(916) 263-1402 (TDD})

To: CSBG Service Providers
From: Lloyd Throne, Directgr
Date: -  December 23, 2009 —

Subject: 2010 Community Services Block Grant (CSBG) Contract

Enclosed is your agency's 2010 Community Services Block Grant (CSBG) Contract and
authorized initial allocation for the 2010 CSBG contract term. This is a one year
contract covering the period January 1, 2010 — December 31, 2010.

Continuing Resolution for Authorized Allocation

Currently the CSBG Program is operating under a continuing resolution which
maintains funding at the same level as in FY 2009. CSD's initial Notice of Grant Award
distributed by the Department of Health and Human Services (DHHS) is for $5,170,106.
Attached is a spreadsheet, PY 2010 CSBG Allocation, showing the 2010 CSBG
estimated and actual allocation amounts. Complete your contract fiscal data budget
forms using the amount listed under the 2010 allocation column A, “Total estimated

- Allocation-for budgeting”, on the spreadsheet. Using the attached CSBG/NPi Programs
Report, CSD 801 (Rev. 5/00) forms to complete your 2010 contract work plan or access
these forms on CSD’s website, www.csd.ca.gov. ‘ ’

2010 Advance Request and Payment

—

The advance payment will be processed after receipt of ah advance request on your
agency letterhead and the 2010 contract is executed. The amount of the advance, in
accordance with state statue, will not exceed 25% of the total contract amount (See PY
2010 CSBG Allocation spreadsheet, column E titled, “2010 Advance Available to
Date”). ' : ' : ' '

As in previous years, the final grant award is typically.received in the second quarter of
the federal fiscal year or when the final federal budget is signed. The State is unable to
encumber or contractually obligate more funds than the federal government awards.
The initial contracts reflect the allocation based on the partial grant award received by
the State, thus far. When CSD is in receipt of the final grant award for FY 2010, the
contract will be amended to include the final allocation. The balance of the advance
(not to exceed 25% of the total allocation) will be automaticaily processed and
forwarded to Contractors if an advance reqguest is on file with CSD.
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There have been changes to the contract language. CSD encourages each Contractor
to review the contract language in its entirety. A summary of the changes is provided
on CSD's website, www.csd.ca.gov. : -

Please contact your Field Representative with any questions regarding your 2010
CSBG Contract. '

Atta_chments
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STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

P.0. Box 1947

Sacramento, CA 95812-1847
{918) 576-7108

{916) 263-1406 (FAX)

(918) 263-1402 (TDD)

December 24, 2009

To All Community Services Block Grant Coniractors:

2010 Community Services Block Grant Contract ( CSBG}

Enclosed is your agency’s contract packet'for the 2010 Community Services Block Grant Program. It
includes a table of contents, and two complete copies of the contract (face sheet, exhibits, and
attachments).

Tn order to expedite the execution of your contract packet, please observe the following instructions, and
feel free to use this letter as a checklist.

a

Submit a governing board resolution with an original signature of your board’s authorized

representative. The board’s resolution must identify whom it has authorized to sign the 2010
CSBG contract and any amendments. '

Complete the section labeled “CONTRACTOR’S NAME” on both face sheets; Print or type the name

and title of the person who is authorized to sign the contract. Print the date signed. Ensure that
your agency’s authorized representative has signed both face sheets. Your agency’s
authorized representative is the person whom the governing board has specified in its resolution as

the official representative to signthe 2010 CSBG contract and, if appliéable, any amendments.

The following exhibits are part of the contract packet. Please complete, sign, and return both
copies with the contract packet.

Exhibit A SCOPE OF WORK
Exhibit B BUDGET DETAIL AND PAYMENT PROVISIONS
 (ATTACHMENT I, CSBG FISCAL DATA) .
(ATTACHMENT II, CSBG PROGRAM REPORT)
Exhibit C GENERAL TERMS AND CONDITIONS
Exhibit D SPECIAL TERMS AND CONDITIONS
(ATTACHMENT I, CSD SUPPLEMENTAL AUDIT GUIDE
Fxhibit E ADDITIONAL PROVISIONS
Exhibit F DEFINITIONS ‘ ' o ' _
Exhibit G CERTIFICATION REGARDING LOBBYIN /DISCLOSURE OF LOBBYING
ACTIVITIES

When you return the contract packet to CSD, please arrange all pages, including the face sheets,

exhibits, and all attachments, in the same order in which you received them. Include your board
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resolution, insurance and fidelity bond documents, advance request, and, if desired, a transmittal
letter, but do not staple or otherwise attach these documents to the contracts themselves.

a Please return your completed contract packet within 30 days (45 days for public agencies) to:

Contract Services Unit

Department of Community Services and Development
P.O. Box 1947

Sacramento, CA 95812-1947

When sending documents via overnight mail, please use CSD’s street address as shown on the face
sheet. '

Please keep in mind that in order for CSD to execute your contract, all of your agency’s contract
documents must be complete. Authorized persons must sign the board resolution, both face sheets, and
applicable exhibits and attachments. Except as waived for self-insured governmental entities, the
Certificate of Liability Insurance must name CSD as the Certificate Holder and as an additional insured,
except for workers’ compensation and fidelity bond. Insurance documents that are on file at CSD must be
current or replaced. Coverage must include workers’ compensation insurance, fidelity bond, general
liability, and vehicle insurance.

If you have questions regarding the contracting process, you may contact Brenda Carradine of my staff at
(916) 576-5313. For questions regarding insurance coverage, you may contact Anneliz Rodriguez of my
staff at (916) 576-5315. For questions regarding contractual requirements, reporting forms, or other
requirements, please contact your Field Representative. :

Sincerely,

Kimbefley Petz
Manager, Contract Services Unit

KP:BAC
Enclosures

WCobra\SharedContracts\Community Services Block Grant\2010 Commuuzjty Services Block Grant2010 CSBG Reg Contracti2010 CSBG CSU Transmittat
Draft.doc ) . ] .
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STATE OF CALIFORNIA

" STANDARD AGREEMENT
STD, 213 (Rev. 6/03) : AGREEMENT NUMBER AMENDMENT NUMBER
10F-401 . 0
REGISTRATION NUMBER -

1. This Agreement is entered into between the State Agency and the Contractor named below

STATE AGENCY'S NAME
Department of Community Serv1ces and Development

CONTRACTOR'S NAME

2. The tc;,rm of this

Agreement is: - January 1, 2010 through December 31,2010

3. The maximum amount

of this Agreement is: 8

The parties agree to comply with the terms and conditions of the following exhibits that are by this reference
made a part of the Agreement:

Bxhibit A - Scope of Work
Exhibit B - Budget Détail and Payment Provisions
Attachment I, CSBG Fiscal Data
Attachment 1T, CSBG/National Performance Indicators (NPI) Program Data
Exhibit C - General Terms and Conditions
Exhibit D - Special Terms and Conditions
Attachment I, CSD Supplemental Aduit Guide
Exhibit E - Additional Provisions
Exhibit F - Definitions
Exhibit G - Certification Regarding Lobbying, Disclosure of Lobbying Activities

[N WITNESS WHEREOQY, this Agreement has been executed by the parties hereto.

CALIFORNIA
CONTRACTOR _ Department of General Services
: Use Only
CONTRACTOR'S NAME (If other than an individual, state whether a corporation, parmership, etc}
" BY (Authorized Signc..are) DATE SIGNED (Do not type)
<= .
PRINTED NAME AND TITLE OF PERSON SIGNRNG
: I hereby certify that all
ADDRESS . - conditions fot exemption have

been comphed with, and this
document is exempt from the

STATE OF CALIFORNIA Department of General Services’
AGENCY NAME approval.
Depa1 tment of Community Services and Development
BY (Authorized Signature) DATE SIGNED (Do not type)

&

PRINTED NAME AND TITLE OF PERSON SIGNING
Leisa Maestretti, Chief Financial Officer
ADDRESS

2389 Gateway Oaks Drive, Suite 100, Sacramento, California 95833 L] Exempt per




(2010 CSBG)
EXHIBIT B
(Standard Agreement)

BUDGET DETAIL AND PAYMENT PROVISTONS

L.

TERM AND AMOUNT OF AGREEMENT

As specified on the face sheet of this Agreement (Std, 213) the term of this Agreement is
for one year and covers the period January 1, 2010 through December 31, 2010.

The maximum amount of this Agreement (Maximum Amount) specified on the initial

face sheet of this Agreement is based on a partial allocation of the federal Community

Services Block Grant for Federal Fiscal Year (FFY) 2010 awarded to the State pursuant

to one or more continuing resolutions passed by Congress ptior to the execution of this
Agreement, Upon the issuance of each subsequent federal atlocation, including the full
annual allocations to the State for FFY 2010, CSD shall issue an amendment to this
Agreement to increase the Maximum Amount by the amount to be distribuied to
Contractor as calculated pursuant to Government Code § 12759. Atne time during the
term of this Agreement shall Contractor expend more than the Maximum Amount, as that -
amount may be amended from time to time.

BUDGET

A. Concurrent with the execution of this Agreement, Contractor shall complete the
CSBG Fiscal Data forms (CSD 425 S, 425 1,1 & 425 1.2) attached to this Exhibit
B. Contractor pursuant to the instructions for CSD 425 8 must include an
itemized list identifying all other funding sources and amounts that make up the
total annual operating budget of the community action program(s). Any internal
annual budget displaying the funding sources and their anticipated revenues will
be accepted. )

B. Contractor shall provide CSD with a justification for all projected expenditures in
the budget, including a detailed budget narrative justifying expenditures in
connection with budget support personnel and related non-personnel costs. The
justification must be appended to the Budget Summary (CSD 425 S).

ADVANCE PAYMENTS

A Upon written request by the Contractor on their agency letterhead, CSD shall

issue one working capital advance to the Contractor not to exceed 100% of the
Maximum Amount of this Agreement as set forth on the Std. 213, Standard
Agreement, item 3. The advance request shall only be submitted once and apply
to any subsequent advance payments as deseribed in B. below. '

- B. In the event the Maximum Amount of this Agreement is increased through

subsequent amendments based on a notice of grant award for FFY 2010, a
subsequent advance payment of the advance amount plus any previous advances

B




(2010 CSBG)
EXHIBIT B
(Standard Agreement)

* already allowed shall not exceed 25% of the total as set forth on the Std. 213

Standard Agreement, item 3.

CSD will initiate and pro-iate the repayment process of advanced funds beginning
with the seventh monthly (or fourth bimonthly) reporting period of the contract
term and ending with the twelfth month of the contract term.

CSD will initiate repayment of advance payments outstanding whenever 75% of
the contract allocation has been expended. As applicable to the funding contract
term, CSD shall begin applying approved expenditures to the outstanding advance
balance thereby offsetting any subsequent reimbursements. CSD shall determine
amounts to be offset by applying the balance of the advance equally into the
remaining expenditure reporting periods. An exception may occur if the-
expenditure reports submitted are less than the applied settlement formula (as
described immediately above). In that case, CSD shall apply the entire
reimbursement amounts against the outstanding advance balance.

If it has been determined that the Contractor will not fully expend the full
allocation on or before December 31, 2010, the Contractor must complete a 425b
45 days prior to the end of the contract term requesting a contract term extension.

4, BUDGET CONTINGENCIES

A,

- State Budget Contingency

D Tt is mutually agreed that if the Budget Act of the current year and/or any
subsequent years covered under this Agreement does not appropriate
sufficient funds for the program, this Agreement shall be of no further
force and effect. In this event, the State shall have no liability to pay any
funds whatsoever to Contractor ot to furnish any other considerations
under this Agreement and Contractor shall not be obligated to perform any
provisions of this Agreement.

2)  If funding for any fiscal year is reduced or deleted by the Budget Act for
purposes of this program, the State shall have the option to either cancel
this Agreement with no liability occurring to the State, or offer an
agreement amendment to Contractor to reflect the reduced amount.

Federal Budget Contingency

D Tt is mutually understood between the parties that this Agreement may
have been written for the mutual benefit of both parties before ascertaining
the availability of congressional appropriation of funds, to avoid program
and fiscal delays that would occur if this Agreement were executed after
that determination was made.
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(2010 CSBG)
EXHIBIT B
(Standard Agreement)

This Agreement is valid and enforceable only if sufficient funds are made
available to the state by the United States Government for the fiscal year
2010 for the purpose of this program. In addition, this Agreement is
subject to any additional restrictions, limitations, or conditions enacted by
the Congress or to any statute enacted by the Congress that may affect the
provisions, terms, or funding of this Agreement in any manner.

The parties mutually agree that if the Congress does not appropriate
sufficient funds for the program, this Agreement shall be amended to
reflect any reduction in funds.

The Department has the option to invalidate the Agreement under the 30-
day cancellation clause or to amend the Agreement to reflect any
reduction in funds.

5. PAYMENT AND REPORTING REQUIREMENTS

A. Monthly/Bimonthly Fiscal Reports

b

2)

Before the execution of this contract, Contractor shall opt to report and be
reimbursed on either a monthly or bimonthly basis. Contractor shall select
the appropriate box on the CSD 425 S indicating the choice of monthly or
bimonthly reimbursements. Contractor will be required to stay on the
chosen reimbursernent cycle throughout the term of this Agrecment.

Contractor shall complete and submit to the State a monthly or bimonthly
Fiscal Expenditure Report/CSBG CA4 Expenditure/Activity Report.
Contractor shall ensure that the reports are submitted to CSD by entry onto
the web-based, Expenditure Activity Reporting System (EARS) and
received by CSD on or before the twentieth (ZOth) calendar day following
the report period, irrespective of the level of activity or amount of
expenditure in the preceding period. For specific due dates refer to CSD
web site at www.csd.ca.gov.

B. Payments

CSD shall issue bimonthly/monthly payments to Contractor upon receipt and
approval of a certified expenditure activity report. The certified expenditure
activity report shall indicate the actual expenditures being billed to CSD for
reimbursement for the specific report interval.

Subsequent payments to Contractor shall be contingent upon receipt by CSD of
the monthly/bimonthly reimbursement and activity reports. If Contractor owes
CSD any outstanding balances for overpayments of any contract, current or
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(2010 CSBG)
EXHIBIT B
(Standard Agreement)

previous, the balance will be offset, based on arrangements made with the
Contractor.

Mid-Year Programmatic Report

D The Mid-Year report covers the programmaﬁc activities from
January 1, - June 30, 2010. Contractor shall complete and submit to CSD
the CSBG/NPI Programs Report, CSD 801 NPI no later than July 20, 2010.

- 2) The NPT Programs Report shall be submitted via e-mail to
CSBGReports(@esd.ca.gov. .

Annual Programmatic Reports '
1) The annual report includes the following documents:
a. Client Characieristic Report, CSD 295-CCR
b. CSBG/NPI Programs Report, CSD 801 NPT
2) The Annual Report covers the programmatic activities from
January 1, — December 31, 2010. Contractor shall complete and submit to
CSD the client characteristics and NP programs reports no later than

January 20% following the programmatic activity period.

.3) The annual programmatic reports shall be submitted via e-mail to
CSBGReports@csd.ca.gov.

Community Services Biock Grant Information System (CSBG/IS Annual Survey)
1) The CSBG/IS Survey shall include the follo;ving documents:
a, CSBG Fiscal Data—Other Funds (CSD 425.0F)
b CSBG Fiscal Date—Other Resources (CSD 425.0R)
c. CSBG Program and Manggement Accomplishments (CSD 090)
- 2) The CSBG I/S Survey is submitted annually covering the period

January 1, 2010 — December 31, 2010. Contractor shall complete and
submit the CSBG I/S no later than March 1, 2011.

3) The report shall be submitted via email to CSBGIS@csd.ca.gov.
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(2010 CSBG)
EXHIBIT B
(Standard Agreement)

Community Action Plan

Contractor shall submit to CSD a community action plan meeting the
requirements of Government Code § 12747 no later than June 30™ of every other
year, pursuant to further guidance by CSD. '
Close-Out Report

Contractors shall submit all the appropriate CSD close-out forms within ninety
(90) calendar days after the expiration date or when all funds have been fully

" expended under this Agreement. Final reimbursement to Contractor, if owed,
- shall be contingent upon receipt of the close-out packet by CSD and subject to

final review by CSD’s Audit Services Unit,

1) The close-out packet shall include the forms below and may be amended
during the term of this agreement.

a. CSD 715 Close out checklist with authorized signature
b. CSD 715C Program Income/Interest Earned
C. CSD 715D Equipment Inventory Schedule

2) Final expenditures must be submitted by entry onto the web-based
Expenditure Activity Reporting System (EARS).

3) All adjustments, if any, must be submitted by entry onto the web-based
Expenditure Activity Reporting System (EARS). Each adjustment must
reflect the actual expenditure period when the adjustment occutred.

4) Subsequent payments for CSBG and the issuance of other CSD contracts
shall be contingent upon timely receipt of the close-out packet.

6. . Attachments to Contract

A,

Attachlﬁent 1

* Prior to execution of this Agreement by the State, Contractor shall complete and

submit to CSD a description of projected spending for the term of this Agreement
on the following forms known as the CSBG Fiscal Data Series, which shall be
attached to this Exhibit B as Attachment I

CSBG Contract Budget (Summary) CSD425.8  (Rev. 12/09)

Budget Support (Personnel) CSD 425.1.1  (Rev. 12/09) -
Budget Support (Non Personnel) CSD 425.12  (Rev. 12/09)
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EXHIBIT B

(Standard Agreement)

B. Attachment II

Contractor shall also complete and submit to CSD the CSBG/NPI 801 Program
Report on form CSD 801 (5/09), which shall reflect a description of outcome
goals for each Program Year of this Agreement, and which shall be attached to
this Exhibit B as Attachment IL. This information will be used to monitor the
success of the identified National Performance Indicators relevant to Contractor’s
programs, activities, and available resources for the delivery of services,
Modifications to projected outcomes will not be allowed without CSD approval.

7. Forms

The latest version of all forms identified in and/or required by this Agreement are
available on the Contractor’s Portal on the CSD website at www.csd.ca.gov. '

WCobra\Shared\Contracts\Community Services Block Grant\2010 Community Services Block Grant\2010 CSBG Reg ContracttCSBG Exhibit B -
Budget Detail and Payment - 12 17 09 Final.doc
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(2010 CSBG)

EXHIBIT B
(Standard Agreement)
ATTACHMENT 1
CSBG FISCAL DATA
CSBG Contract Budget (Summary) CSD 425 S (Rev.12/09)
Budget Support CSD 425 1.1 CSD4251.1  (Rev.12/09)

Budget Support CSD 425 1.2 CSD 42512  (Rev.12/09)

kS
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‘State of California

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

CSBG Contract Budget Summary

CSD 425.8 (Rev.12/09)
' ATTACHMENT |
CSBG CONTRACT BUDGET SUMMARY

Contractor Name: Contract Number: Contract

) Amount:
Prepared By: Contract Term: Amendment #:
Telephone # Fax Number:
Date: E-mail Address:

SECTION 10: ADMINISTRATIVE COSTS

Line
[tem

Description

CSBG Fund
{reunded to the nearest dollar)

1 |Salaries and Wages

Fringe Benefits

Operating Expenses

Qut-of-State Travel

Subcontracior Services

2
3
4  {Equipment
5
6
7

Other Costs:

. Subtotal Section 10: Administrative Costs {cannot exceed 12% of the total CSBG allocatlon In Section 40)

SECTION 20: PROGRAM COSTS

Line
Item

- Description

CSBG Funds
(rounded to the neargst dollar)

1 [Salaries and Wages

Fringe Benefits

. Operéting Expenses

Equipment

Subcontractor Services

2
3
4
5 (Out-of-State Travel
6
7

Other Cosis:

Subtotal Section 20: Program Costs

SECTION 40: Total CSBG Budget Amount {Sum of Subtotal Sections 10 and 20)

SECTION 70: Enter Other Agency Operating Funds Used to Support C8BG

SECTION 80: Agency Total Operating Budget (Sum of Sections 40 and 70)

SECTION 90: CSBG Funds Administrative Percent (Section 10 divided by Section 80)




INSTRUCTIONS

ATTACHMENT | |
CSBG — CONTRACT BUDGET SUMMARY
CSD 425.8 (Rev. 12/1/2009)

Enter the identifying information requested at the top of the report form: contractor's name, contract -
number, contract amount, contract term, and amendment number (if applicable). Enter the preparer's
name, telephone number, fax number, date, and e-mail address.

SECTION 10: ADMINISTRATIVE COSTS:
Any Costs directly related to the administration of the CSBG contract.

Lines 1 through 7: Enter the total CSBG amount budgeted for each line item.

1. Salaries & Wadges
Provide the total dollar amount of salaries and wages dedicated to staff performing
administrative duties. Includes all payments made to administrative staff, permanent or
temporary, as well as all regular and overtime pay, as approved by the contract authority.

2. Fringe Benefits
Provide the total dollar amount of fringe henefits for staff performing administrative duties. .
Include all payments made in accordance with approved payroll benefit programs. This
includes retirement/pension plans and various other forms of insurances related to employee
compensation such as disability, fife, health and unemployment. Additionally, payroll taxes,
workers’ compensation, disability insurance, sick leave and accrued vacation shouid be
included.

3. Operating Expenses
Provide the total dollar amount for all administrative operating expenses related to CSBG
programs. All items must be listed on the CSD 425 1.2 budget suppori-non personnel cost
form. Examples of administrative operating expenses include: '
© » In-state travel costs . _
Building costs (such as rental & lease fees)
Consumable supply costs
Utility costs A ,
Administrative operating costs (such as telephones, building alarms, maintenance, etc)
Supply costs (such as printing, duplication, postage, eic)
Insurance costs not related to personnel insurance costs
Additional fees related to the administration of the CSBG ARRA Program (such as staff
trainings, membership dues, costs incurred due to Board meetings, subscriptions, etc)
> Funds spent on contractor/consultant services to meet administrative needs in this area

Y

VVVVVVYY

4, Equipment
Provide the total dollar amount for all administrative equipment expenses related to CSBG

ARRA program. Examples of administrative equipment expenses include:
> All equipment/lease purchases dedicated to administrative needs




INSTRUCTIONS

ATTACHMENT |
CSBG - CONTRACT BUDGET SUMMARY
CSD 425.8 (Rev. 12/1/2009)

List all Equipment/Lease costs on the CSBG Budget Support — Non Persohnel Cost CSD
425.1.2 with the detailed information.

Out-of-State Travel : , ‘

Provide the total dollar amount of travel costs, excluding personnel costs related to
administrative tasks incurred during travel outside of the State of California. Complete CSBG
Budget Support — Non Personnel Cost CSD 425 1.2 with the name of the conference, location,
and cost per trip.

Subcontractor Services
Provide the total dollar amount administered to any subcontracting agencies that provide
administrative services. :

List all subcontractor costs on the CSBG Budget Support — Non Personnel Cost CSD 425
1.2 with the detailed information. Include the subcontractor name and fotal amount of contract,

Other Costs )
Provide a list of all other administrative costs that do not fit in the ahove categories, including

but not limited to any funds directed towards:

> 1T Development. IT Development includes only projects in the development phases. Costs '
of IT projects in use should be included in Operating Expenses & Equipment above.

> Audit, Legal and Lobbying Costs: As defined by the Cost Principles in OMB Circular A-122

% |ndirect Costs. The indirect cost rate is defined as the dollar value of the approved federal
rate and the entire amount can be claimed as long as it is not reimbursed by another -
funding source. Please note that if indirect costs are reported the approved Indirect Cost
Rate Plan must be submiited. '

SUBTOTAL SECTiON 10 {Administrative Gosts): Enter the sum of line items 1 through 7 for CSBG

funds. (Cannot exceed 12% of the agency total operating budget in Section 80)

SECTION 20: PROGRAM COSTS:
Those costs incurred that are not related to the administrative costs reporied above, but are
directly related to the operation of the program.

Lines 1 through 7: CSBG FUNDS: Enter the total amount budgeted for each of the line items.

1.

Salaries and Wages

Provide the total dollar amount of salaries and wages dedicated to staff performing
programmatic support activities. Include all payments made to programmatic staff, permanent
or temporary, as well as all regular and overtime pay, as approved by the contract authority.

-




INSTRUCTIONS

ATTACHMENT |
CSBG — CONTRACT BUDGET SUMMARY
CSD 425.5 (Rev. 12/1/2008)

Fringe Benefits - :
Provide the total dollar amount of fringe benefits dedicated to staff performing programmatic
support duties. Include all payments made in accordance with approved payroll benefit
programs. This includes retirement/pension plans and various other forms of insurances
related to employee compensation such as disability, life, health and unemployment.
Additionally, payroll taxes, workers’ compensation, disability insurance, sick leave and accrued -
vacation should be included.

Operating Expenses :
Provide the total dollar amount for all programmatic operating expenses linked with CSBG
programs. Include: _

> In-state travel costs related to programmatic costs

> Building costs related to programmatic operation (such as rental & lease fees)

» Consumable supply costs :

> Programmatic operating costs (such as telephones, building alarms, maintenance, etc)

> Programmatic supply costs (such as printing, duplication, postage, etc)

» Additional fees related to the programmatic operation of the CSBG Program

» Funds spent on contractor/consultant services to meet programmatic needs in this area
-~ Equipment .

Provide the total dollar amount for all programmatic equipment expenses linked with CSBG
programs. Include, equipment/lease purchases dedicated to programmatic needs.

List all EquipmenﬂLease costs on the CSBG Budget Support — Non Personnel Cost CSD
425 1.2 with the detailed information :

Out-of-State Travel ' :
Provide the total dollar amount of travel costs related to programmatic tasks incurred during
travel outside of the State of California. Complete CSBG Budget Support — Non Personnel
Cost CSD 425 1.2 with the name of the conference, location, and cost per trip.

Subcontractor Services ' '

Provide the total dollar amount paid to any subcontracting agencies that provide programmatic
services. List all subcontractors services on the CSBG Budget Support — Non Personnel Cost
CSD 425 1.2 with the detailed information. Include the subcontractor name and total amount of
contract.

Qther Costs
Provide a list of all other programmatic costs that do not fit in the categories above, including
but not limited to funds directed towards:
> Direct Client Purchases. Include all direct purchases made with CSBG dollars for items
designated specifically for client use. :




INSTRUCTIONS

ATTACHMENT | .
CSBG ~ CONTRACT BUDGET SUMMARY
CSD 425.S (Rev. 12/1/2009)

SUBTOTAL SECTION 20 (Program Costs): ‘ '
Enter the sum of line items 1 through 7 for CSBG funds.

SECTION 40: Total CSBG Budget Amount: :
Enter the sum of Subtotal Sections 10 and 20. The amount shall not exceed the total
CSBG allocated amount (Refer to Allocation spreadsheet)

SECTION 70: Other Agency Operating Funds Used to Support C3BG:
Provide the total operating funds used to support the CSBG program administered by the
tripartite board. For public community action agencies, all funds under the administration of the
advisory or administrative tripartite board should be considered as community action program
operating funds. Prepare and aitach a detailed list identifying all other funding sources
and amounts that make up the total annual operating budget of the community action
program(s). ’

- SECTION 80: Agency Total CSBG Operating Budget : :
The sum of Section 40 (Total CSBG Budget Amount) and Section 80 (Other Agency
Operating Funds Used o Support CSBG)

SECTION 90: CSBG Funds Administrative Percent: : '
Divide Section 10: Administrative Costs by Section 80: Agency Total Operating Budget.
This percentage cannot exceed 12% of the community action program's total operating
budget. ' |




State of Califomia

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBG Budget Suppert — Personne! Costs

CSD 425.1.1 (Rev, 12/08}

ATTACHMENT |
CSBG BUDGET SUPPORT -- PERSONNEL COSTS

Contractor Name: Contract Number: Contract Amount:

Prepared By: _ . Contract Term: Amendment#:

Telephone #: Fax Number:

Date: E-mait Address:

. Section 10 ~ ADMINISTRATIVE COSTS -- SALARIES AND WAGES
SRy R o B ' R R 'Nﬁmb.e.r.f.af.CS.BG Total CSBG Funds
No.of - - ] Total Salary for each | Percent (%) of CSBG time i :
Positions F_'osltion Titje ' position 7| allocated for each position months allocated buc_igeted for each
- S : i . e for each position | - position
Total (must match Section 10: Administrative Costs on the CSD 425.5 Budget Summary form)
SECTION 20 -- PROGRAM COSTS -- SALARIES AND WAGES
Total {must match Section 20; Program Costs on the CSD 425.8 Budget Summary form}
FRINGE BENEFITS ]
Enter description of Fringe Benefits. Please include the percentage of Salarles and Wages pald in Benefits. Adsr:?t;or 1,[? Section 20
(Exampies: FICA, S8I, Health Ins., Workers Comp. Etc.) : gozt;a ve | Program Costs
: : : - - Tist CSBG furds Tiet CSBG Funds
Percentage Budgeted Line 2 Budgeted Line 2

TOTAL MUST MATGH THE AMOUNT ENTERED ON CSD 426.5 (BUDGET SUMMARY)




ATTACHMENT | |
CSBG BUDGET SUPPORT—PERSONNEL COSTS
CSD 425 1.1 (Rev. 12/1/2009)

Enter the identifying information requested at the top of the report form: contractor's
name, contract number, Contract amount, contract term, and amendment number (if
applicable). Enter the preparer's name, telephone number, fax number, date, and e-

mail address.

ADMINISTRATIVE and PROGRAM COSTS — SALARIES AND WAGES:

" Complete Section 10: Administrative Costs and Section 20 Program Costs for those
costs which are directly related to CSBG contract. Provide the specific positions for the
salaries and wages (Budget Summary 902 S) and Fringe Benefits (Budget Summary

902 ).

Column A:

Column B

Column C:

Column D:

Column E:

Column F:

Number of Positions : .

Specify the number of positions for each Position Title in Column B that
are directly related to the administrative (Section 10) and/or program
(Section 20) costs of the CSBG contract.,

Position Title
Specify the position title. Do not abbreviate.

Annual Salary for each position

Specify the total dollar amount of salaries and wages for staff performing
CSBG administrative and/or program activities. Include all payments made
to administrative/program staff, permanent or temporary, as well as all
regular and overtime pay, as approved by the contract authority.

Percent (%) of CSBG Time allocated for each position
Specify the amount of time (in percent) for the position dedicated to the
CSBG administrative and/or program activities,

Number of CSBG months allocated for Each Positfon
Specify the number of months allocated for each position listed in Column

A

Total CSBG funds budgeted for each position
Calculate the totals (See page 2).

Fringe Benefits

Specify the total doliar amount of fringe benefits for staff performing
administrative and/or program duties. Include all payments made in
accordance with approved payroll benefit programs. This includes
retirement/pension plans and various other forms of insurances related to
employee compensation such as disability, life, health and unemployment.
Additionally, workers’ compensation, disability insurancs, sick leave and
accrued vacation should be included.




ATTACHMENT |
CSBG BUDGET SUPPORT—PERSONNEL COSTS .
CSD 425 1.1 (Rev. 12/1/2009)

Listed below are the formulas to calculate Annualized Salary, Percentage of |
CSBG Time, Number of CSBG Months, and CSBG Funds:

. Annualized Salary: CSBG Funds multiplied by 12 months divided by number of months
divided by Percentage (%) of time.

~ Percentage of CSBG Time: CSBG Funds times 12 months divided by the number of
Months divided by annualized salary.

Number of Months: CSBG Funds times 12 months divided by percentage of time
divided by annualized salary.

CSBG Funds: Annualized Salary divided by 12 months muitiplied by the number of
months times percentage (%) of time. |




State of California

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBG Budget Support ~ Non Personnel Cos{s

b 425.1.2 (Rev. 12/09)

ATTACHMENT |
CSBG BUDGET SUPPORT -- NON PERSONNEL COSTS
Contractor Name: Contract Number: Contract
. Amount:
Prepared By: Contract Term: Amendment #:
Telephone #: Fax Number:
Date: E-mail Address:
Hit Alf & Enter at the same time to begin & new line or paragraph within the cell
EXPLAIN AND JUSTIFY EACH LINE [TEM CsRG
Totals must match CSD 425.5 Budget Summary form X .
Attach additional sheet(s) if necessary Section 10 Section 20
Missing descriptions shal result in delay of the contract executlon Administrative Costs Program Costs
List all Operating Expenses 5 |sum should equal fotal on line item 3 of a3 [sum should equal {ofal on line item 3 of
CSD 425,8 Budget Summary form CSD 425.8 Budget Summary form
List all Equipment Purchases 4 sum should equal total on iine ltem 4 of 4 sum should equal fotal on fine ltem 4 of
CSD 425.8 Budgef Summary form CS$D 425,58 Budget Summary form
List all Out-of-State Travel:Name of confersnce; Specify locatior; Caost per 5 [ should equal fotal on ling item 5 of 5 |vm shauld equal total on lins item & of
trip CSD 425,8 Budget Summaery form 8D 425.8 Budget Summary form
List all Subcontractor Services P should equal total on fine ifsm € of g [sm should equal folel on line lferm 6 of
CSD 425.8 Budget Summary form CSD 425.S Budget Summary form
Other Costs - Explain & Justify each Jine item (i - iv): Any additional . : . -
Other Costs (attach additional sheet #Fnecessary). . Section 10 Administrative Costs Section 20 Program Cost
i
it
iii
iv
7 fsum should equal total on line item 7 of sum should equal fofal on fine item 7 of
Total Other Costs (Sum of i, ii, lil, Iv): CSD 425.8 Budget Summary form 7 |csD 425.3 Budget Summary form




ATTACHMENT I -
CSBG BUDGET SUPPORT — NON PERSONNEL COSTS
CSD 425 1.2 (Rev. 12/1/09)

Enter the identifying information requested at the top of the report form: contractor's name,
contract number, Contract amount, contract term, and amendment number (if applicable). Enter
the preparer’s name, telephone number, fax number, date, and e-mail address.

List those costs which are directly related to the Administrative (Column A) and'/or Program
(Column B) of the CSBG contract. All totals must equal the budget summary CSD 425.8.

List all Equipment Purchases Services:
Provide a detailed list of all equipment purchases; include type of equipment and the
amount (e.g. copy machine, $6,500).

List ali Contract & Consultant Services:
Provide a detailed list of the contract and consultant services. Include: the name and
amount of the each contract (e.g., strategic planning consultant, $8,500)

List all Qut-of-State Travel Only: _
Provide detailed information for each out of state travel trip; include location, purpose of
each trip, and related costs per trip (e.g., Chicago, IL, CAP Law Conference, $1500).

List all Subcontractor Services:
List the subcontractor name and total dollar amount administered to any subcontracting
agencies that provide services (e.g., Youth Employment Training Agency, $20,000).

Qther Costs

Please provide a list of all other administrative (Section 10) and program {(Section 20)
costs that do not fit in the above categories. Attach additional sheets if necessary.

. Any additional Other Costs: List the add]tlonai other costs that'do not fit in any
other category. :

ii. Direct Client Purchases: List ail direct client purchases, include the item name, the
number purchased, and the cost (e.g. thermal blankets, gty. 3000, cost $12,000).

iii. Indirect Costs: The indirect cost rate is defined as the dollar value of the approved
federal rate, and the entire amount can be claimed as long as it is not reimbursed
by another fundmg source. Please note that if indirect costs are reported, the
approved Indirect Cost Rate Plan must be accompany budget forms

iv. Information Technology (IT) Development: [T Development includes only pro;ects
in the development phases. Costs of IT projects in progress should be included in
Operating Expenses above.

Total Other Costs (sum of i, i, i, v)




o (2010 CSBG)
EXHIBIT B

(St_andard.Agreement)
ATTACHMENT 11
CSBG/NPI PROGRAM DATA
CSBG/NPI Program Report CSD 801 (Rev. 5/09)

WCobra\Shared\Contracts\Community Services Block Grant\2010 Community Services Block Granti2010 CSBG Reg Contract\CSBG Exthibit B -
Budget Detail and Payment - 12 17 09 Final.doc
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State of Calfomla

[ JCemmuity AstisaPlen

Yeoanment of Community Services and Develoomant T Joommet®o.
SBAINP] Proarams Reoort [ Md-Year Report (fanJum)
28D 801 (Rev.5/03) [ Al Repont za-Dec)
Coniractor Name:
Contact Person and Title:
Phone Number: Ext. Number:
E-mail Address: Fax Number:
Goal 1: Low-incore peaple become more self-sufficient,
: NPI 1.1: Employment '
Problem Statement: (If additional space is needed, please attach a separate sheet.)
Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.}
National Performance .
1
Indicator 1.1 2 3 4 5
Employment Number of Number of | Number of | Number of | Percentage
Participants Participants | Participants | Participants Achieving
The number and percentage of low-income Projected to be s | Enrolled in | Expected to Achieving | Outcome in
participants in Community Action employment Served for Reporting | Program(s) Achieve | Outcomein | Reporting
initiatives who get a job or become self-employed, as Confract Period | in Reporting} Outcome in Reporting Period
measured by one or more of the following: Period EHERN S Period Reporting Period (%)
# # Period @ ’
L #
A. Unemployed and obtained a job Mid-Year '
Annual
B. Employed and maintained a job for a least 90 Mid-Year
days Annual
C. Employed and obtained an increase in Mid-Year
employment income and/or benefits “Anmual
D. Achieved "living wage" employment and/or Mid—Yéa:
benefits Anmual
In the rows below, please include any additional indicators for NPI 1.1 that were not captured above.
Mid-Year |
Annual

National Performance Indicators, Goal 1

Page 1




3late of California

[ JCommmity Actioa Fln

Jevartment of Community Servicas and Develesmant [ CemratNe.
2SBGMNPI Proarams Report [ Mid-¥ear Repart (ea-Tene)
38D 801 (Rev.50%) Azl Repost QesDey
Goal 1: Low-income people become more selj’—szg’ﬁcierzt.
NPI1.2: Employment Supports
Problem Statement: (If additional space is needed, please attach a separate sheet.}
Program Activities and Delivery Strategles: (If additional space is nieeded, please attach & separate shect.) '
National Performance 1 2 3
Employment Supports Number of Number of | Number of
Participants | ¢ Participants | Participants
The number of low-income pariicipants for whom barriers t0 initial or continuous Projected to | Reporting | Enrolled in | Achieving
employment are reduced or eliminated through assistance from community action, as | be Served for}  Period | Program(s) | Outcome in
measured by one or more of the following: Contract ;% linReporting Reporting
- Period Period Period
®» | G @
A, Obtained skills/competencies required for employment ‘Mid-Year o
‘ Annual
B. Completed ABE/GED and received certificate or diploma Mid-Year .
' ) . Anmual
C. Completed post-secondary education program and obtained certificate or Mid-Year
diploma Annu. al
D. Enrolled chitdren in "before” or "after” school programs '.I_vﬁd'_-Year
Annual
E. Obiained care for child or other dependant Mid-Year
. Annual
F. Obtained access to relisble fransportation and/or driver's license Nfid:YeaI _
Anmual
G, Obiained health care services for themselves ora family member ' Lﬁd-Ye'ar
T Annual
H. Obtained safe and affordable housing in support of employment stability Mid-Year . |
' Annual
1. Obiained food essistance in support of employment stability Mid:Year
Annual
J. Obtained non-emergency LIHEAP energy assistance Mid-Year
' Annual
K. Obtained non-emergency WX energy assisiance .. Mid-Year
. ' Anaual
L. Obtained other non-emergency energy assistance (Staie/local/private energy - Mid-Year
programs. Do Not Include LITEAF or WX) Anmual
Int the rows below, please include any additional indicators for NPI 1.2 that were not captured above. -
Mid-Year
Annual

' National Performance Indicators, Geal 1
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i Commusity Action Plz

Stats of Califormla
Desatment of Community Services and Davelooment {— CommetNo.
CSBG/MNPI Proarams Reoorl [ Jr8a-YearRepatt (foa-Fone}
CSD 801 (Rev.509) [ Jcoal Repost GzaDes)
Goal 1: Low-income people become more self-sufficient.
NPI13: Economic Asset Enhancement and Utilization
Problem Statement: (If additionat space is needed, pleass attach a separate sheet.) ‘
Program Activities and Delivery Strategies: (If additionat spacs is needed, please attach a separate sheet.)
National Performance
Indicator 1.3 1 2 3 4 5 &
Economic Asset Enhancement and | Number of Number of | Number of | Number of | Percentage | Aggregated
Utilization Participants Parficipants | Participants | Participants | Achieving Dollar
The number and percentage of low- | Projected to 1. Enrolled in | Expected to | Achieving | Outcomein Amounts
income households that achieve an be Served for = Program(s) Achieve Qutcome in | Reporting | (Payments,
increase in financial assets and/or Contract " in Reporting | Outcomein | Reporting Period Credits or
X ! R Reporting . . . o R
financial skills as a result of Period Lo Period Reporting Period (%) Savings)
R . ) Period .
community action assistancs, and the i ST # Period @ &Y
aggregated amount of those assets and )

resources for all participants achieving
the ouicome, as measured by ong or
more of the following:

1. Number and percent of participants

A, ENOANCEMENT

in tax preparation programs who Mid-Year
qualified for any type of Federal or e
State tax credit and the expected

aggregated dollar amount of credits. Annual

2. Number and percentage obtained non
court-ordered child support payments Mid-Year
and the expected annual aggregated —
dollar amount of payments. ‘Annual

3. Number and percentage enrolled in i L
telephone lifeline and/or energy Mid-Year
discounts with the assistance of the - Lo
agency and the expected aggregated

dollar amount of savings, Annuat

In the rows below, please include any additional indicators for NPI1.3

Mid-Year

that were noi captured above.

Annual

National Performance Indicators, Goal 1
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State of Cafifornia

[~ Comumaty Actca Han

Pepartment of Gommurity Services and Develooment [:[Cﬂ:mcth'o.
CSBG/NPL Proarams Reoort [ jnbd-Year Report (Fen-Tuns)
¢50 601 (Rev.5/08) ) [ Jéused Report gz-Dex)
Goal 1: Low-income people become more self-sufficient.
NPI 1.3: Economic Asset Enhigncement and Utitization
National Performance T
Indieator 1.3 (Continued) ! 2 3 4 5 6
Economic Asset Enhancement and | Number of Number of | Numberof | Numberof | Percentage Aggregated
Utilization ) Participants Participants | Participants | Participants | Achieving ' Doliar
The nurmber and percentage of low- | Projected fo Enrolled in | Expected to | Achieving | Outcomein | Amounts
income households that achieve an  |be Served for : Program(s) | Achieve Qutcome in | Reporting | (Payments,
increase in financial assets and/or Contract | - Rep{i fting | in Reporting | Outcome in | Reporting Period Credits or
financial skills as a result of Period " Period .~ - Peried Reporting Period (%) Savings)
community action assistance, and the 0 DR, #H Period i %
aggregated amount of those assets and #
resources for all perticipants achieving
the ouicome, as measured by one or
more of the following:
B. UTILIZATION
1. Number and percent demonstrating | Nﬁ d;Year i
ability to complete and meintain a -
budget for over 90 days Annual
2. Number and percent opening an
Individual Development Account Mid-Year
(IDA) or other savings account and oL
increased savings, and the aggregated
lamount of savings . Annual
* 3, Number and percent of participants _

who increased their savings through Mid-Year
DA or other savings accounts and the O
aggregated amount of savings

Annual i

3, Of participants in a community action asset development program (IDA and others)

a. Number and percent capitalizing a Mid-Year . RS BT T B
small business due to accumulated x
savings Annual
b. Number and percent pursuing post- Mid-Year
secondary education due to savings — -

Annual
¢. Number and percent purchasing a Mid-Year
home due to accumulated savings :

Annual
d, Number and percent of participants  Mid-Vear -
purchasing other assets with -
accumulated savings Annual
T the rows below, please Include any additional indicators for NPT 1.3 that were not captured above.

 Mid-Year L e
Annual

National Performance Indicators, Goal 1
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State of Califernfa

Depariment of Community Services and Development
CSBGNPI Proarams Repor

©SD 801 (Rev.5/08)

[T IComanmity Action Plan
[T Centract No,

[ IMidYear Repost (Jen-lime)
] 4ot Report {Jeo-Dex)

Contractor Name:

Contact Person and Title:

Phone Number: Ext. Number:
E-mail Address: Fax Number:

Ageﬁcy Notes and Clarifications on Goal 1:

Agency’s Narratives Goal 1: Low-incone people become more self-sufficient.

This space is fo record any significant narrative information for national goal 1, as requested by the Guide.
We encourage you to provide qualitative information to compliment and augment your statistical outcome

* data, Tn addition, this space is available to provide an explanation for not meeting or exceeding your

projections.

National Performance Indicators, Goal 1 Narrative
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Stale of Californla ) [ ] Commmiity Action Plza

Depariment of Commurite Services and Develooment [T JCoatrest No.

CSBGMPI Programs Reoort []nia-Year Repost (len-June)
CSC 801 (Rev. 5/0%) [ st Regmt (s 29)

Contractor Name:

Contact Person and Titls:

Phone Number: Ext, Number:

E-mail Address: © Pax Number:

Goal 2: The conditions in which low-income people live are improved,

NPI2.1: Community Improvement and Revitalization
Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is necded, pleasc attach a separate sheet.)

National Performance 1 TR 2

3
Community Improvement and Revitalization Number of Number of Number of
Projects o | Projectsor | Opportunities
Tnerease in, or safeguarding of threatened opportunities and community Projected for | o, . | TInitiatives and/or
. o . . Reperting .
resources or services for low-income people in the community as a result of Contract “Period # Community
community action projects/initiatives or advocacy with ather public and Period R acey Resources
private agencies, as measured by ong or more of the following: # Preserved or
Increased
N #
A, Jobs created, or saved, from reduction or elimination in the community. | . Mid-Year | ORI
Annual
B. Accessible "living wage" jobs created, or saved, from reduction or Mid-Year
elimination in the community. - Annuat
C. Safe and affordable housing units created in the community - Mid-Year-
. Annual
D. Safe and affordable housing units in the community preserved or Mi d-ﬁi?éar
improved through construction, weatherization or rehabilitation ) R
achieved by community action activity or advocacy Annual
. Accessible and affordable health care services/facilities for low-income : Mid-Year-
people created or saved from reduction or elimination, Annual
F. Accessible safe and affordable childeare or child development Mid-Year
placement opportunities for low-incomes families created or saved from L
reduction or elimination. : Amnnal
G. Accessible "before school” and “afier school” program placement Mid-Year
oppertunities for low-income famities created or saved from reduction Annual
or elimination. :
H. Accessible new, or expanded transportation resources or those that are Mid-Year |
saved from reduction or elimination, that are availeble to low-income e
peaple, including public or private transportation. Annual
1. Accessible or increased educational and {raining placement B
opportunities or those that are saved from reduction or elimination, that l\/hd—Year :
are available for low-income people in the community, including e
vocational, literacy and life skill training, ABE/GED, and post- _ Annual
_secondary education.
T the rows below, please include any additional indicalors for NPI 2,1 that were not captured above.
Annual

National Performance Indicators, Goal 2
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State of Cafifomia

[ Cesamunizy Action Plen

Deparment of Communty Services end Develooment _JCemmtio.
CSBG/NFI Proorams Reoott [_J#54-¥ear Repont (Jez-Juse)
CSb 801 Rev. 509) [~ el Repont (=D
Goal 2: The conditions in which low-income people live are mproved.
NPI 2.2: Community Quality of Life and Assets
Problem Statement: (If additional space is nesded, please attach a separate sheef.)
Program Activities and Delivery Strategies: (If additional space is needeﬂ, please attach a separate sheet.)
—
I\atlonai. Performance 1 2 3
Indicator 2.2
Community Quality of Life and Assets Number of Number of Number of
Programs S ] Program Community
The quality of life and assets in low-income neighborhoods are improved by Projected for | Reporting Initiatives or | Assets, Services
community action initiative or advocacy, as measured by one or more of the Contract ' Period Advaocacy or Facilities
following: Period RN Efforts Preserved or
{#H # Increased
6]
A, Increases in community assets as a result of a changs in law, regulation Mid-Year
or policy, which results in improvements in quality of life and assets
Annual
B. Increase in the availability or preservation of community facilities Mid-Year
Annual
C. Increase in the availability or preservation of community services to Mid-Year
_improve public health and safety Annual
D. Increase in the availability or preservation of commercial services within Mid-Year
low-incorne neightorhoods Aomual
E. Increass or preservation of neighborhood quality-of-life resources ) Mid-Year
Annual
In the rows below, please include any additional indicators for NPI 2.2 that were hot eapitured above.
Mid-Year
Annual

National Performance Indicators, Geal 2
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State of Califomia

[ Jesmumuity Aston Plsa

Deoartment of Communiy Services and Davelooment [JCestrect Mo
CSBGINPI Proarams Resort [ Jafid-Year Report (TeuTece)
CSD BGY [Rev. 5/08) [ Anonsl Regont (fan-Des)
Goal 2: The conditlons in which low-income people live are improved.
NPI2.3: Community Engagement
Problem Statement: (If additional space is needed, please attach a separate sheet.)
Program Activities and Delivery Strategies: (I additional space is needed, please attach a separate sheet.)
National Performance 1 2
Number of
Programs - Reporting ' Total
Community Engagement Projected for : . : contribution
Pertod .
: : K Contract RS by Community
The number of community members working with Community Action to Period #
improve conditions in the community. #
A. Number of community members mobilized by Community Action that Mid-Year
participate in community revitalization and anti-paverty initiatives
Annual
B. Number of volunteer hours donated to the agency (This will be All Mid-Year
voluniger hours) Annual
Tn the rows below, please include any additional indicators for NP1 2.3 that were not captured above,
Mid-Year
Annual’

National Performance Indicators, Goal 2
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Slate of Caffomia

Depariment of Commurity Services and Develepment
CSBG/NPI Programs Repord

CSD 891 (Rev.5709)

[ JComeanity Action Plen

] ]Cmm{ No.

[ IMid-Year Repont (Jen-Tue)
[ Anmesl Report {Jen-Dec)

Contractor Name;

Contact Person and Title:
" Phone Number: Ext. Numnber:
“E-mail Address: Fax Number;

Agency Notes and Clarifications on Goal 2:

The Conditions in which low-income people live are improved.

This space is to record any significant narrative information for national goal 2, as requested by the Guide.

We encourage you to provide qualitative information fo compliment and angment your statistical outcome
data. In addition, this space is available to provide an explanation for nof meeting or exceeding your

projections.

National Performance Indicators, Goal 2 Narative
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Stats of Calformla ' [—jCommusity Acticn Plen

Department of Community Services and Develosment - [ Jlertrzet No.

CSBGENPI Programs Report [ MG Year Repost (Jen-Jums)
CSDEOT (Rev. 5i08) [ Ancust Repont (fez-Diec)
Confractor Name:

Contact Person and Title; )

Phone Number: Ext. Number;

E-mail Address: . ) . - Fax Number:
Goal 3: Low-income people own a stake in their community.

NPI 3.1: Communitv Enhancement Through Maximum Feasible Participation
Problem Statement: (If additional space is needed, please attach a separate sheet.)

?t'ogram Actlvities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

National Performance ' 1

2

Indicator 3.1

Communify Enhancement Through Maximum Feasible Participation Total Number| Reporting | Total Number
) of Volunteer | ' Period . | of Volunteer
: ; . . Hours R Hours

The number of volunteer hours donated to Community Action Projected P

) ¥ :
The total number of volunteer hours donated by low-income individuals to ) Mid-Year .

Community Action, (This is ONLY the number of volunteer hours from individuals 1

who are low-income.) Annual
In the rows below, please include any additional indicators for NPI 3.1 that were not captured above.
. Mid-Year
Annual

National Performance Indicators, Goal 3
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State of California

Depariment of Community Services 2nd Devalopment
CSBGMPL Prearams Report

CS0 8061 (Rev. 5/09)

Goal 3: Low-income people own a stake in their community,
NPI 3.2: Community Empowerment Through Maximum Feasible Participation

[ JCeommmity Action Plea

[:| Lontrect No.

[ 1M Yesr Report (fan-Jome)
o JAnmst Regert (fan-Dec

Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Actlvities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

National Performance 1 2
Indicator3.2
’ . . . o . Number of
Community Empowerment Through Maximum Feasible Participation Numberof |~ i: i} 4 me
Participants | Reporting People
The number of low-income people mobilized as a direct result of community action | Projected for | = Perfod . Ac]lie\?e din
initiative to engage in activities that support and promote their own well-being and Contract ' co Reporting
that of their community, as measured by one or more of the following: Period Period
' # _ )
A. Number of low-income people participating in formal community I\/Iid;Yéar _ Sl
organizations, government, boards or councils provide input to decision- —
making and policy setting through community action efforts Arnnual
B. Number of low-income people acquiring businesses in their community as a Mid-Year
result of community action assistance ) T Anmual
C. Number of low-income peopls purchasing their own homes in their community " Mid-Year -
as a result of community action assistance Annual
D. Number of low-income people engaged in non-governance community Mid-Year
activities or groups created or supported by community action P
In the rows below, please include any additional indicators for NPI 3.2 that were not captured above.
Mid-Year =
Anrual

National Performance Indicators, Goal 3
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Stals of California

Deparimeant of Commurity Services and Development
CSBG/NPI Proprams Report

CSD 801 {Rev.5/09)

[ JCommmity Actica Plzn
[ JContrzctNo.

[ Med-Year Report (fam-Fors)
[ smal Report GenDes)

Contractor Name:

Contact Person and Title:

Phone Number: Ext, Number;
E-mail Address: Fax Number;

Agency Notes and Clarifications on Goal 3:
Low-income people own a steke in their community,

This space is to record any significant narrative information for national goal 3, as requested by the Guide.

We encourage you to provide qualitative information to compliment and augment your statistical outcome
data. In addition, this space is available to provide an explanation for not meeting or exceeding your

projections,

WNational Performance Indiéators, Goal 3 Narrative
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State of Callomla

Deoartment of Cotunimay Services and Develooment
CSEG/NP| Proarzms Reoort

5D 201 {Rev, 5108}

Contractor Name:

[ Coastty Astion Plea
[ICectretNa

[ JM2-Year Report (len-Fems)
[ st Repert aaecy

Contact Person and Title:

Phone Number:

E-rnail Address:

Ext. Number:

Fax Number:

Goal 4: Partnerships among supporters and providers of services to low-Income people are achieved.
NPI 4.1: Expanding Opportunities through Community-Wide Partnerships

Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategles: (If additional space is needed, please attach a separate sheet,)

National Performance 1 2
Indicator 4. :
: ' Number of : ) Number of
Expanding Opportunities Through Community-Wide Partnerships Organizational| Reportiug | Organizational
Partnerships Period Parinerships
The number of organizations, both public and private, community action actively works | Projected for | .. Achieved in
with to expand resources and opportunities in order to achieve famity and community |Contract Perfed] .. Reporting Period
cutcomes, ’ # g SR 3]
A.  Non-Profit Mid-Year B
y Annual
B.  Faith Based -Mid-Year
Annual
C. Local Government Mid-Year:|
Annual
D,  State Govermment Mid-Year.
Annual
E.  Federal Government Mid-Year
Annual
¥.  For-Profit Business or Corporation Mid-Year .
] Annual
G.  Consortiums/Collaboration Mid-Year -].
Annual
H. Housing Consortiums/Collaboration Mid-Year
Annual
L School Districts Mid-Year
Annual
L. Institutions of post secondary education/training - Mid-Year
‘ Annual
K. Financial/Banking Institations Mid-Year
’ Annual
L.  Health Service Institutions Mid-Year
' Annual
M, State wide associations or collaborations Mid-Year .
Annual
The total number of organizations CAAs work with to promote family and " Mid-Year .
community outcomes Anmual
It the rows below, please add other types of partvers with which your CAA has formed relationships that were not captured above. Please
describe these partnerships in Goal 4 Notes. -
Mid-Year
Annual

National Performance Indicators, Goal 4
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State of Caltfomla

Deparimend of Community Services and Development
CSBG/NPI Proarams Report

CSD 807 (Rev.5/09)

[ ]Community Action Plen
[Ccoentrect Ne.

[ JMia-Year Report (Ten-Jung)
[ _JAnmusl Report (Jen-Dex)

Confractor Name:

Contact Person and Title: .
Phone Number: Ext. Number:
E-mail Address: - - Fax Number:

Agency Notes and Clarifications on Goal 4:

Partnerships among supporters and providers of services to low-income people are acluevecl.

This space is to record any significant narrative information for national goal 4, as requested by the Guide.
We encourage you to provide qualitative information to compliment and augment your statistical outcome
data, In addition, this space is available to provide an explanation for not meeting or exceeding your

projections.

Natio:_lal Performance Indicators, Goal 4 Narrative
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State of Calfomla ’ [ Commumity Acfioa Plaa
Deparment of Community Senvices and Davelopmeat [ JContract Ko,

CSBGNPI Proarams Repor [T nEA Year Repert (Jen-Fire)
€50 801 (Rev. 5/09) . [:i Aozl Repact (Jzn-Diec)

Coniractor Name:

Contact Person and Title:

Phone Number: - Ext. Number:

E-mail Address: . Fax Number:

Goal 5: Agencies increase their capacity to achieve results,

NPI5.1: Agency Development
Problem Stafement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, pleasc attach a separate sheet.

National Performance
Indicator 5.1 1 2
Agency Development
T'he number of human capital resources available to Nu}:uber of Resources Res?urces
Community Action that increase agency capacity to achieve Projected fo_r Contract m
family and community outcomes, as measured by one or more Pe(;x)od Ag&gcy
of the following -
A.  Number of C-CAPs - Mid-Year |
' ) Annual
B.  Number of ROMA Trainers ' Mid-Year
’ ‘ ' Annual
C.  Number of Family Development Trainers - Mid-Year
Annual |
D.  Number of Child Development Frainers - Mid-Year {7
Annual
E.  Number of staff attending trainings ' " Mid-Year
Annual
F.  Number of board members attending irainings - ; " Mid-Year
. Annual
G.  Hours of Staff in trainings : . Mid-Year
Awnnual
H. Hours of board members in trainings A “ Mid-Year
' ‘ Annual
In the rows below, please include any additional indicators that were not captured above. Please describe these measures in
’ Goal 5 Notes. :
S Mid-Yewr
Annual

National Performance Indicators, Goal 5
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Stale of Californla

Depariment of Community Services and Development
CSBG/NP] Programs Report

CSD 801 {Rev. 509)

Coniractor Name:

[T Commmity Action Plan
T JContract¥o.
[_Mid Year Repect (Je=Dic)

[ Javomtt Report g Do)

Contact Person and Title:
Phone Number: Ext. Number:
E-mail Address: Fax Number:

Agency Notes and Clarifications on Goal 5:

Agencies increase thelr capacity to achleve results.

This space is to record any significant narrative information for national goal 5, as requested by the Guide . .
We encourage you to provide qualitative information to compliment and augment your statistical outcome
data. In addition, this space is availabl

National Performance Indicators, Goal 5 Narrative
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State af Calformia [ Commuity Actica Plan

Dspariment of Community Services and Davelopment ) [ IContmat Mo
‘CSBGMNPI Programs Reaon ' + [T __JMid-Yeer Report (Fon-huze)
CSD 801 (Rev. 5/08} : [ ] nouat Report {fen-Decy
Coniractor Name:
Contact Person and Tiile:
Phone Number: Ext. Number:
E-mail Address: : ) * Fax Number;
Goal 6: Low-income people, especially valnerable populations, achieve their potential by strengthening family and other supportive
EnVIFOHMmMents. .

NPI 6.1: Independent Living
Problem Statement: (If additional space is needed, please attach a separate’sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

National Performance 1 LI )
Indicator 6.1 e '
Independent Livin ' Number of SRS B
P : 8 : l e 0. Reporting | Number of Vulnerable
: | Individuals Projected| - Period Individuals Livi
The number of vulnerable individuals receiving services from to be Served for er1_§ L nII::;e Z?l;el;:]m“
commurity action that maintain an independent living situation as a Contract Period 5 P @ y
result of those services: & R
A. Senior Citizens (seniors can be reported twice, once under - : . Mid-Year
Senior Citizens and agatn if they are disabled under Individuals '
with Disabilities, ages 35-over.) Anual
B. Individuals with Disabilities Mid-Year -
. Anmual
Ages: 'l\.ﬁd'YEé?I.
a.  0-17 ° Annual
. ' Mid-Year °
b.  18-34
Annual
Mid-Year
“c. 55-over
: . ) Annual
In the rows below, please include any additional indicators for NPI 6.1 that were not captured above.
Mid-Year
Anmual

National Performance Indicatofs, Goal 6 Pace 17




State of Calfornia

Papariment of Community Services and Development
" CSBG/NPI Proarams Report

CSD 801 (Rev. 6/09)

[ Communiy Action Plea

[—_IContract No.
[T uid-Yeer Report (Yan-Tune)

[ Jammest Report (TzneDec

Goal 6;: Low-income people, especially vulnerable papulations, achieve their potential by strengthening family and other supportive
environments. .

NPI6.2: Emergency Assistance
Problem Statement; (If additional space is needed, please attach 2 separate sheet.)

Program Activities and Delivery Strategies: (If additional space Is needed, please attach a separate sheet.)

Natienal Performance 1 2 3
Indicafor 6.2
Emergeﬂcy Assistance Number of Number of
: Households | | Household Number of
The number of low-income individuals served by community action who |pp ojected to ‘__R_epﬂf'flng Seeking House.h?lds
sought emergency assistance and thenumber of those individuals for whom [y, Served for| Period.” | | Cictancein|  eceiving
assistance was provided. Contract | - Repotting Assm.tance 1I.l
Period Period Reporting Period
® ‘ 0 ®
A. Foed - Indicate your state's unit of measurement, such as bags, Mid-Year .
packages, cartons, families, individuals, etc. Anrual
B. Emergency fuel or utility payments funded by LTHEAP or other Mid-Year -
public and private funding sources ) Annuat
‘C., Emergency Rent or Mortgape Assistance Mid-Year
. Annual
D. Emergency Car or Home Repair (1.e. structural appliance, heating Mid-Year.
systems, etc.) Annual
E. Emergency Temporary Shelter - Mid-Year -
.  Anmual
F. Emergency Medical Care Mid-Year
Annual
G. Emergency Protection from Violence Mid-Year
. . Aunual
H. Emergency Legal Assistance Mid-Year
Annual
1. Emergency Transportation Mid-Year:
Anpnual
J  Emergency Disaster Relief Mid-Year
Annual
K Fmergency Clothing Mid-Year
Annuat
In the rows below, please Include any additional indicators for NPI 6.2 that were not captured above.
Mid-Year
Annual
National Performance Indicators, Goal 6 Page 18




Slate of Calfornla [ }Commusity Action Piea

Depariment of Community Services and Development [ fContmet No.
'CSBG/NPI Proarams Report [ IMId-Year Report (Taz-Juns)
CSD 801 (Rev, £/09) ) [ JAnmmst Report (TexeDe)

Goal 6: Low-income people, especially vulnerable populations, achieve their potential by strengthening family and other supportive
environments. '

, ' NPI 6.3: Child and Family Development
Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet,)

National Performance

Indicator 6.3 1 - :_' I 2 3 4 .5
Child and Family Development Numberof | % | Numberof | Number of | Number of | Percentage of
The number and percentage of all infants, Participants | - | participants | Participants | Participants Participants
children, vouth, parents, and other adults Projected to | Reporting | Enrolled in | Expected to | Achieving. Achieving
participating in developmental or enrichment | be served for| - Period | Program(s) | Achieve | Oufcomein | Outcome in
programs that achieve program goals, as Contract " in Reporting} Qutcomein | Reporting |[Reporting Period
measured by one or more of the following: Period o Period Reporting Period (%)
o . AR B Period (#
L @

A, INFANTS & CHILDREN

1. Infants and children obtain age appropriate Mid-Year”
immunizations, medical and dental care . : —

Annual
2. Infant and child health and physical Mid-Year
development are improved as a result of :
adequate nutrition Annual
3, Children participate in pre-school activities . Mid-Vear |
1o develop school readiness skills SR
Annual
4, Children who participate in pre-school . Mid-Year
activities are developmentally ready fo enter :
Kindergarten or st Grade Annual

Wational Performance Indicators Goal 6 - Paoge 10




Slate of Caffornia

Deparlment of Community Services and Dsvelooment
* CSBGINPI Programs Reoort

CSD 80T (Rev. &/08)

[ JCommumity Action Plan
[ JContract No.

| JMid-Year Report (Jen-Tue)
L JAncuat Report (fanDeg)

Goal 6: Low-income people, especially vulnerable populations, achieve their potential by strengtkenmg Sfanily and oﬂzer supportive

environments,

National Performance

NPT 6.3: Child and Family Development

1 2
Indicator 6.3 (continued) _ 3 4 5
. . Number of | . Number of | Number of | Number of | Percentage of
Family Dev L s . s s

Child and Family Development Participants | . - | participants | Participants | Participants | Participants
The number and percentage of all infants, Prajected to Reporﬁng, Enrolled in | Expecied to { Achieving Achieving
children, youth, parents, and other adults beserved for| pgiioq | Program(s) Achieve Qutcome in Cutcome in
participating in developmental or enrichment Contract | . - - in Reporting| Outfcome in | Reporting |Reporting Period
programs that achieve program goals, as Period Period Reporting Period (%)
measured by ong or more of the following: # #H Period #

L )

B, YOUTH

1. Youth improve health and physical Mid-Year'| &
development Anmual
2. Youth-improve social/emotional Mid-Year
development Annual
3. Youth avoid risk-taking behavior for a "Mid-Year )
defined period of time Annual
4, Youth have reduced involvement with Mid-Year |
criminal justice system Ai:lﬁual '
3, .Youth increase academie, athletic or social . Mid-Ye_ar
skills for school success o

Annual

C. PARENTS AND OTHER ADULTS

1. Parents and other adults learn and exhibit Mtd-Year '

improved parenting slu}ls Anmual

2. Parenis and other adults leamn and exhibit Mid-Vear B
improved family functioning skills Anmual

In the rows below, please include any additiondl Indicators for

NPI 6.3 that were nor capfured above

Mid- Year

Annual |

Mid-Year

Annuat

National Pcrforma.nce Indicators, Goal 6
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State of California

Depariment of Communiiv Services and Development
'CSBGMNFI Prearams Report

CSD 801 (Rev. 509}

_JComemamity Action Plan
[ ContractNo,
[—__3nid-Year Report {fen-Jme)
[ JAsud Repont (Do)

Goal 6: Low-income people, especially vulnerable populations, achleve their potential by strengthening family and other supportive
NPI 6.4; Family Supports
Problem Statement: (Ff additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

National Performance 1 2 3
Indicator 6.4 Number of -
. . . : ‘s _ Number of
Family Supports (Seniors, Disabled and Caregivers) participants R Number of
3 Lo . participants
Projected to | Reportiig | participants Achievi
Low-income people who are unable to work, especially seniors, adults with {he Served for]  Perfod . | Enrolled in chieving
disabilities, and caregivers, for whom barriers to family stability are reduced| Contract in7ii | Program(s) Outclzome -
or eliminated, as measured by one or more of the following: Period 4 Reporting Period
' LI ()
(#) % LI _
x — MidYoar —
Enrolled children in before or after school programs —
Annual
B. . . - Mid-Year
Obtained care for chiid or other dependent
Annual
€ ot : . e MidYear
Obtained access to reliable transportation and/or driver's license e
Annual
D. . . , ‘Migd-Year | 00
Obtained health care services for themselves or family member - '
i Annual
Obtained safe and affordable housing '
- Amnnual
F. _ _ " Mid-Year
Obtained food assistance .
Annual
G, ) - , ‘Mid-Year
Obtained non-emergency LIHEAP energy assistance -
. Annual
H . TMid-Year |
Obtained non-emergency WX energy assistance - -
Annual
L Obtained other non-emergency energy assistance. (State/local/private . Mid'Y_eéi
energy programs. Do Not Includs LITHEAP or WX "Annual
In the rows below, please include any additional indicators for NPI 6.4 that were not captured above.
Mid-Year | -l
Anmnual

National Performance Indicators, Goal 6
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Stale of Califomia

Depariment of Community Services and Development
'CSBG/NPI Programs Report

5D 501 (Rev, 5/08)

E Community Action Plen
[ JContrect No.

[ Infid-Year Report (Yenehune)

[ JAcmat Report (ea-Des)

Goal 6: Low-income people, especially vulnerable populations, achieve their potential by strengthening fomily and other supporfive
NPI6.5: Service Counts
Problem Statement: (If additional space is needed, please attach a separate sheet.)

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

National Performance 1 2
Indicator 6.5 Number of . '
Service Counts se.rvwes Repdﬁiﬂg Number of
Projected to| - Period Servic
The number of services provided to low-income individuals and/or families, |be Served for] .= v e?” .
as measured by one or more of the following: Contract #
Period BT I
A. Food Boxes Mid-Year. |/
Annual
B. Pounds of Food Mid-Year- :
_ Annual
C. Units of Clothing - Mid-Year
Annual
D. Rides Provided "Mid-Year .
, Anmual
E. Information and Referral Calls . Mid-Year
Annual
In the rows below, please include any additional indicators for NPI 6.5 that were not captured above,
“Mid-Year | 7
Annoal

Nationat Performance Indicators, Goal 6

Page 22




State of Califernia
Depariment of Community Senvices and Develooment
CSBG/NPI Proprams Report

. CSD 801 (Rev, 508)

[ commmity Action Plea
[ contraet Mo,
[ Mid-Year Report (JutDie)

[ Jancoel Repont GaaDeo)

Confractor Name:

Contact Person and Title:

Phone Number: Ext. Number:
E-mail Address: Fax Number:

Agency Notes and Clarifications on Goal 6;

Low-income people, especcially vulnerable populations, achieve their potential by strengthening family and other supportive

envionments.

This space is to record any significant narrative information for national goal 6, as requested by the Guide .
We encourage you to provide qualitative information to compliment and augment your statistical outcome
data. Tn addition, this space is available to provide an explanation for not meeting or exceeding your

projections.

National Performance Indicators, Goal 6 Narrative

Page 23




(2010 CSBG)
EXHIBIT C
(Standard Agreement)

GENERAL TERMS AND CONDITIONS GTC - 307

1.

2.

APPROVAL: This Agfeement is of no force or effect until signed by both parties.

AMENDMENT: No amendment or variation of the terms of this Agreement shall be
valid unless made in writing, signed by the parties and approved as required. No oral
understanding or Agreement not incorporated in the Agreement is binding on any of the
parties.

ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or
in part, without the consent of the State in the form of a formal written amendment,

AUDIT: Contractor agrees that the awarding department, the Depariment of General
Services, the Bureau of State Audits, or their designated representative shall have the
right to review and to copy any records and supporting documentation pertaining to the
performance of this Agreement. Contractor agrees to maintain such records for possible
audit for a minimum of three (3) years after final payment, unless a longer period of
records retention is stipulated. Contractor agrees to allow the auditor(s) access to such
records during normal business hours and to allow interviews of any employees who
might reasonably have information related to such records. Further, Contractor agrees to
include a similar right of the State to audit records and interview staff in any subcontract
related to performance of this Agreement (Gov. Code §8546.7, Pub. Contract Code
§10115 et seq., CCR Title 2, Section 1896).

INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmiess the
State, its officers, agents and employees from any and all claims and losses accruing or
resulting to any and all contractors, subcontractors, suppliers, laborers, and any other.
person, firm or corporation furnishing or supplying work services, materials, or supplies
in connection with the performance of this Agreement, and from any and all claims and
losses accruing ot resulting to any person, firm or corporation who may be injured or
damaged by Contractor in the performance of this Agreement.

DISPUTES: Contractor shall continue with the responsibilities under this Agreement
during any dispute.

TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved
of any payments should the Contractor fail to perform the requirements of this
Agreement at the time and in the manner herein provided. In the event of such
termination the State may proceed with the work in any manner deemed proper by the
State. All costs to the State shall be deducted from any sum due the Contractor under this
Agreement and the balance, if any, shall be paid to the Contractor upon demand.

INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of
Contractor, in the performance of this Agreement, shall act in an independent capacity
and not as officers or employees or agents of the State.

Cl




10.

11,

12

13.

14.

(2010 CSBG)
EXHIBIT C

(Standard Agreement)

NON-DISCRIMINATION CLAUSE: During the performance of this Agreement,
Contractor and its subcontractors shall not unlawfully discriminate, harass, or allow
harassment against any employee or applicant for employment because of sex, race,
color, ancestry, religious creed, national origin, physical disability (including HIV and
AIDS), mental disability, medical condition (cancer), age (over 4Q)), marital status, and
denial of family care leave. Contractor and subcontractors shall insure that the evaluation
and treatment of their employees and applicants for employment are free from such
discrimination and harassment.. Contractor and subcontractors shall comply with the
provisions of the Fair Employment and Housing Act (Gov. Code §12990 (a-f) et seq.)
and the applicable regulations promulgated thereunder (California Code of Regulations,
Title 2, Section 7285 et seq.). The applicable regulations of the Fair Employment and
Housing Commission implementing Government Code Section 12990 (a-1), set forth in
Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated
into this Agreement by reference and made a part hereof as if set forth in full. Contractor
and its subcontractors shall give written notice of their obligations under this clause to
labor organizations with which they have a collective bargaining or other Agreement.

Contractor shall include the nondiscrimination and compliance provisions of this clause
in all subcontracts to. perform work under the Agreement.

CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES

_ contained in the document CCC 307 are hereby incorporated by reference and made a

part of this Agreement by this reference as if attached hereto.

TIMELINESS: Time is of the essence in this Agreement.

COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be
in compensation for all of Contractor's expenses incurred in the performance hereof,
including travel, per diem, and taxes, unless otherwise expressly so provided.

GOVERNING LAW: This contract is governed by and shall be interpreted in
accordance with Vthe' laws of the State of California.

CHILD SUPPORT COMPLIANCE ACT: “For any Agreement in excess of $100,000,
the contractor acknowledges in accordance with Public Contract Code 7110, that:

a) The contractor recognizes the importance of child and family support obligations
and shall fully comply with all applicable state and federal laws relating to child
and family support enforcement, including, but not limited to, disclosure of
information and compliance with earnings assignment orders, as provided in ,
Chapter 8 (commencing with section 5200) of Part 5 of Division 9 of the Family
Code; and '
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(2010 CSBG)
EXHIBIT C |
(Standard Agreement)

b) The contractor, to the best of its knowledge is fully complying with the earnings
assignment orders of all employees and is providing the names of all new
employees to the New Hire Registry maintained by the California Employment
Development Department.”

15, UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is
unenforceable or held to be unenforceable, then the parties agree that all other provisions
of this Agreement have force and effect and shall not be affected thereby.

16.  PRIORITY HIRING CONSIDERATIONS: Ifthis Contract includes services in excess
of $200,000, the Contractor shall give priority consideration in filling vacancies in
positions funded by the Contract to qualified recipients of aid under Welfare and
Institutions Code Section 11200 in accordance with Pub. Contract Code §10353,

\\Cnbra\Sha:ed\Cnntracts\Comrﬁunity Services Block Grant\2010 Community Services Block Grant\2010 CSBG Reg Contract\CSBG Exhibit C-
GTC-307 Subvention Agreements 12 17 09.doc :
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(2010 CSBG)

EXHIBIT D
(Standard Agreement)

SPECIAL TERMS AND CONDITIONS

1. TRAVEL/PER DIEM

Al

Contractor’s total travel for in-state and/or out-of-state and per diem costs shall be
included in the contract Budget(s). Out-of-state travel costs that exceed the

budgeted amount shall not be reimbursed without prior written authorization from |
CSD.

Contractor’s employee travel costs and per diem reimbursement rates shall be
reimbursed as allowed pursuant to OMB Circular A-87 Section 43 or OMB
Circular A-122 section 51 as applicable, and based on the Contractor’s
acceptable, written travel policy, or, in the absence of such policy, not to exceed
Federal per diem requirements,

In absence of a travel policy, Contractor shall defer to the rules and regulations

 established in the California Code of Regulations Section 599.615 through
- 599,638 and be reimbursed in accordance with the definitions, terms and

provisions contained therein.

2. CERTIFICATIONS

A,

Contractor’s signature affixed hereon shall constitute a certification that to the-
best of its ability and knowledge it will, uniess exempted comply with the
provisions set forth in the following: '

1) Drug-Free Workplace Requirements Contract Certification Clause
(CCC-307) :

2) National Labor Relations Board Certification (CCC-307)

3) Expatriate Corporations (CCC-307)

-4y . Domestic Partners (CCC-307)

5) Amendment for Change of Agency Name (CCC-307)
6) Resolution (CCC-307)
7) - Air and Water Pollution Violation (CCC-307)

8) Information Integrity and Security (Depariment of Finance, Budget
Letter 04-35)
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B.

(2010 CSBG)

EXHIBIT D
(Standard Agreement)

9N Safeguarding Against and Responding to a Breach of Security Involving

Personal Information (Department of General Services, Management
Memo 08-11)

The above documents are hereby incorporated by reference into this Agreement.
To access these documents, please visit www.csd.ca.gov.

INTERNAL CONTROL CERTIFICATION

Contractor shall ensure the establishment and maintenance of a system of internal
accounting and administrative control. This responsibility includes documenting the
system, communicating system requirements to employees, and assuring that the system
is functioning as prescribed and is modified, as appropriate, for changes in conditions.
The system of internal accounting and administrative control shall be attested to within
the Contractor’s independent audit conducted pursuant to this Agreement, and include:

A. ‘Segregation of duties appropriate to safeguard state assets.

B. Limited access to agency assets to authorized personnel who require these assets
in the performance of their assigned duties.

C. Authorization and recordkeeping procedures adequate to provide effective
accounting controls over assets, liabilities, revenues, and expenditures.

D. Practices to be followed in performance of duties and functions.

E. Personnel of a quality commensurate with their responsibilities.

F. Effective internal review.,

CONFLICT OF INTEREST

A. Contractor certifies that its employees and the officers of its governing body shall
avoid any actual or potential conflicts of interest and that no officer or employee
who exercises any functions or responsibilities in connection with this Agreement
shall have any personal financial interest or benefit that either directly or '
indirectly arises from this Agreement.

B. Coontractor shall establish safeguards to prohibit its employees or its officers from

using their positions for a purpose that could result in private gain or that gives
the appearance of being motivated for private gain for themselves or others,
particularly those with whom they have family, business, or other ties.

D2




(2010 CSBG)

EXHIBIT D
(Standard Agreement)

5. CODES OF CONDUCT

A,

Contractor shall maintain written standards of conduct governing the performance
of its employees engaged in the award and administration of contracts or
subcontracts. No employee, officer, or agent of the Contractor shall participate in
the selection, award, or administration of a subcontract supported by Federal
funds if a real or apparent conflict of interest would be involved. Such a conflict
would arise when the employee, officer, or agent, any member of his or her
immediate family, his or her partner, or an organization that employs or is about
to employ any of the parties indicated herein, has a financial or other interest in
the firm selected for an award. The officers, employees, and agents of the
Contractor shall neither solicit nor accept gratuities, favors, or anything of
monetary value from subcontractors or parties to subagreements. The standards
of conduct shall provide for disciplinary actions to be applied for violations of
such standards by officers, employees, or agents of the recipients.

Contractor shall not pay Federal funds received from CSD to any entity in which
it (or one of its employees, officers, or agent, any member of his or her immediate
family, his or her partner, or an organization that employs or is about to employ
any of the parties indicated herein) has an interest. As ownership constitutes a
financial interest, Contractor shall not subcontract with a subsidiary. Similarly,
Contractor shall not subcontract with an entity that employs or is about to employ
any person described in 45 CFR Part 92 (for states and local governments) and

45 CFR Part 74 (for nonprofit organizations) (Office of Management and Budget.
Circular A-110, section 42).

6. COMPLIANCE MONITORING

A,

As the recipient of federal CSBG block grant funds under this Agreement,
Contractor is responsible for substantiating that all costs claimed under this
Agreement are allowable and allocable under all applicable federal and state laws,
and for tracing all costs to the level of expenditure.

As the administrator for the CSBG block grant for the State, CSD is required to
ensure the funds allocated to Contractor are expended for the purposes identified
in federal and state CSBG law, and for allowable and allocable costs under the
applicable rules of the Office of Management and Budget.

CSD is required to conduct onsite and follow-up monitoring of Contractor to
ensure that Contractor meets the performance goals, administrative standards,
financial management requirements, and other requirements of the federal and
State CSBG program. . '
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(2010 CSBG)

EXHIBIT D
(Standard Agreement)

CSD shall provide Contractor reasonable advance notice in writing of on-site
monitoring reviews of Contractor’s program or fiscal performance.

Contractor shall cooperate with CSD program and audit staff and other
representatives, and provide access to all programs, records, documents,
resources, personnel, inventory and other things reasonably related fo the
administration and implementation of the services and activities funded directly or
indirectly by this Agreement.

In the event, CSD determines that Contractor is in non-compliance of material or
other legal requirements of this Agreement, CSD shall provide the observations,
recommendations or findings in writing, along with a specific action plan for
correcting the non-compliance.

7. SPECIAL CONDITIONS FOR ENTITIES NOT MEETING TERMS OF THE

AGREEMENT

A,

In addition to the State’s authority to terminate or suspend funding or deny
refunding under federal and State law and regulation, the State has authority to set
fiscal control and fund accounting procedures to fulfill the State’s oversight
responsibilitics and ensure that CSBG funds are appropriately expended. Thus,
notwithstanding the express exception in 45 CFR Part 92 as applied to the CSBG
Program, the State hereby incorporates by reference 45 CFR Part 92.12 and may
impose special conditions according to that section on Contractor for
unsatisfactory performance of the requirements, standards, and guidelines of this
Agreement.

Contractor shall ensure that requirements set forth in this Agreement are met, that
all required documentation is submitted in a timely manner, and that any
corrective action plans are fulfilled. In the event that prescribed timelines are not
met or corrective action is not taken, it shall be deemed a material breach of this
Agreement, and CSD shall take appropriate action, including but not limited to
withholding of advance payments and initiation of the suspension and termination

procedures provided by State and federal CSBG law.

8. BOARD ROSTER, BYLAWS, RESOLUTION AND MINUTES

A.

Upon execution of this Agreement, Contractors shall submit to CSD a current
roster of the Executive Committee of the tripartite board, including contact
information for each Committee member at a location other than the office of the
eligible entity, and the most recent version of the organizational bylaws.
Contractor is responsible to notify CSD of any changes to the Executlve
Committee within thirty (30) days of such occurrence.
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(2010 CSBG)

EXHIBIT D
(Standard Agreement)

Contractor shall submit to CSD a current tripartite board roster, including the
name and sector (i.e., low-income, public, private) of each board member.

Contractor’s current governing board must authorize the execution of this
Agreement. Contractor has the option of demonstrating such authority by direct
signature by a board member, or by any lawful deiegation of such authority that is

" consistent with Contractor’s bylaws.

Where Contractor elects to delegate the signing authority to the chief executive
officer, CSD will accept either a resolution specific to this Agreement or a
resolution approved by the current governing board that is more generally-
applicable to any CSD program contract or amendment. Where Contractor

- provides a general resolution, Contractor shall maintain documentation that the

chief executive officer provided timely and effective communication of the
execution and terms of this Agreement to the board. Either a specific or current
general resolution must be on file with CSD prior to CSD’s finally executing this
Agreement.

Contractors shall subiﬁit to CSD the tripartite board minutes from regularly
scheduled meetings no later than 30 days after the minutes are approved.
Regutarly scheduled meetlngs shall be in accordance with the tripartite board's
bylaws.

For those Contractors whose tripartite board is advisory to the elected members
governing a local government, the Contractor shall submit to CSD the mimites
from any meeting of the elected officials where matters relating to this Agreement
are heard, including but not limited to discussions about or decisions affecting the -
community action program. Such minutes shall be submitted to CSD no later '
than 30 days after the minutes are approved.

9. AUDITING STANDARDS AND REPORTS

A,

Auditing Standards

Contractor must follow all audit requirements as set forth in OMB Circular A-133
and the 2009 CSD Supplemental Audit Guide. The 2009 Supplemental Audit
Guide is attached herein as Exhibit D Attachment 1.

Audit Reports
1 Funds provided under this Agreement shall be included in an audit

conducted in accordance with the provisions of OMB Circular A-133 for
nonprofit and public agencies, standards promulgated by the American
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(2010 CSBG)

EXHIBIT D
(Standard Agreement)

Institute of Certified Public Accountants (AICPA), and those standards
included in the Government Auditing Standards, as amended.

The financial and compliance audit report shall contain the following
supplementary financial information: a combined statement of reveniue
and expenditures for each contract that presents, by budget line item,
revenue and expenditures for the audit period and a description of the
methodology used to allocate and claim indirect costs and any
administrative cost pools.

The audit report must specifically mention that a review for compliance
with OMB Circulars A-87 and A-122 was conducted.

Contractors shall submit to CSD one printed copy and one electronic copy
of the required audit report(s) and any management letter if issued by the
accountant, within nine months of the end of the Contractor's fiscal year,
accompanied by a copy of the signed, final engagement letter between
Contractor and the independent auditor. Upon written request by the
Contractor's independent auditor, which includes an explanation of why
the audit cannot be submitted within nine months of the end of the
Contractor's fiscal year, an extension may be granted by CSD Audit
Services Unit for submittal of the audit report not to exceed an additional
30 calendar days from the original due date. The audit reports are to be
submitted to the following addresses:

Printed copy: :

Department of Community Services and Development
Attention: Audit Services Unit

P.O. Box 1947

Sacramento, CA 95812-1947

Electronic copy:
audits@ecsd.ca.gov

Local governmental agencies also shall submit the required number of
copies of the audit report in accordance with the guidelines set by the
Division of Audits of the State Controller's Office. Said reports are to be
submitted to the following address:

State Controller’s Office
Division of Audits

300 Capitol Mali, Fifth Floor
Sacramento, CA 95814
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(2010 CSBG) -

EXHIBIT D
(Standard Agreement)

Where services or funds under this Agreement are provided to, for, or by a wholly
owned, or wholly controlled subsidiary of Contractor, Contractor hereby provides
assurance that an audit shall be performed of this subsidiary organization in
accordance with this Section. Said required audit report shall be made available
to the State upon request.

SUBCONTRACTS

Contractor may enter into subcontract(s) to perform applicable provisions of this
Agreement. The Contractor is responsible for ensuring that all activities delegated to
subcontractors are in support of this Agreement. As defined in federal CSBG law,
subcontractors are not considered eligible entities and thus not subject to tripartite board
or other specific requirements unique to eligible entities.

A

Contractor shall submit notification to the State within 60 calendar days of
execution of each subcontractor agreement with the name of the subcontractor
entity, its address, telephone number, contact person, contract amount, and
program/administrative description of each subcontractor activity to be performed
under this Agreement,

Contractor remains responsible to substantiate the allowable and allocable use of”
all funds under this Agreement. Contractor shall ensure that any subcontracts
wnder this Agreement contain all provisions necessary to ensure adequate
substantiation and controls of the expenditure of such funds. Contractor shall be
responsible for conducting periodic monitoring of subcontractor’s program
activities and fiscal accountability. Contractor shall also ensure that any
subcontracts under this Agreement contain the right of reasonable access to the
subcontractors’ books and records by CSD staff and representatives and by
Contractor’s independent auditors for purposes of ensuring the allowability of
expendifures of the funds under this Agreement.

Contractor shall immediately notify all of its subcontractor(s) in writing within
five days of such action in the event the State suspends, terminates, and/or makes
changes to the services to be performed under this Agreement.

Contractor is the responsible party and shall remain liable for the performance of
the terms, conditions, assurances, and certifications of this Agreement, without
recourse to the State, regarding the settlement and satisfaction of all contractual
and administrative issues arising out of subcontract agreement(s) entered into in
support of this Agreement, including disputes, claims, or other matters of a
contractual nature as well as civil liability arising out of negligence or intentional
misconduct of the subcontractor(s). ' ‘
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EXHIBIT D
(Standard Agreement)

E. Nothing contained in this Agreement shall create any contractual relation between
the State and any subcontractors, and no subcontract shall relieve the Contractor
of its responsibilities and obligations hereunder. Contractor agrees to be as fully
responsible to the State for the acts and omissions of its subcontractors and of
persons either directly or indirectly employed by any of them as it is for the acts
and omissions of persons directly employed by the Contractor. The Contractor’s
obligation to pay its subcontractors is an independent obligation from the State’s
obligation to make payments to the Contractor. As a result, the State shall have
no obligation to pay or to enforce the payment of any moneys to any
subcontractor, '

11. INSURANCE AND FIDELITY BOND

A, (General Requirements

)

3)

4)

5)

6)

7

By execution of this Agreement, Contractor agrees that the below-required
insurance policies and bond shall be in effect at all times during the term
of this Agreement.

Contractor shall provide the State with written notice at least 30 calendar
days prior to cancellation or reduction of insurance coverage to an amount
less than that required in this Agreement.

Tn the event said insurance coverage expires at any time or times during
the term of this Agreement, Contractor agrees to provide within 30
calendar days prior to said expiration date a new Certificate of Insurance
(ACORD 25) evidencing insurance coverage as provided for herein for not
less than the remainder of the term of this Agreement. The Certificate
shall identify and name the State as the Certificate Holder.

New Certificates of Insurance will be reviewed for content and form by
CSD.

Tn the event Contractor fails to keep in effect at all times the specified
insurance and bond coverage as herein provided, the State may, in

addition to any other remedies it may have, suspend this Agreement.

With the exception of workers' compensation and fidelity bond, the State
shall be named as additional insured on all Certificates of Insurance
required under this Agreement,

The issuance of other CSD contracts, to include any cash advances, and
reimbursement payments, to the Contractor shall be contingent upon
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(2016 CSBG)

EXHIBIT D ,
(Standard Agreement)

required current insurance coverage being on file at CSD for this
Agreement.

Self-Insurance

D

2)

3)

4)

When Contractor is a self-insured governmental entity, the State, upon
satisfactory proof, may waive the appropriate insurance requirements, To
qualify for a waiver, an appropriate county or city risk manager shall sign
a certification that shall contain assurance of the adequacy of the
governmental entity's ability to cover any potential losses under this
Agreement.

Coﬁtractor shall specify in writing a list of which coverage(s) will be self-
insured under this Agreement and shall list all applicable policy numbers,
expiration dates, and coverage amount. ‘

In the case that the Contractor’s self-insurance coverage does not contain
any changes from the prior year, CSD will accept a certified letter signed
by authorized personnel stating that no changes have occurred from last

year. This letter is due at the time of contract execution or within 30 days

of expiration of insurance.

Should Contractor utilize a subcontractor(s) to provide services under this
Agreement, Contractor shall indemnify and hold the State harmless
against any liability incurred by that subcontractor(s).

Workers' Compensation Insurance

1)

2)

Contractor shall have and maintain for the term of this Agreement -
workers' compensation insurance issued by an insurance carrier licensed to
underwrite workers' compensation insurance in the State of California.

Contractor shall submit either an applicable Certificate of Insurance or a
Certificate of Consent to Self-Insure issued by the Director of the
Department of Industrial Relations to the State as evidence of compliance
with the workers' compensation insurance requirement prior to issuance of

an initial cash advance. :

Fidelity Bond

1)

Contractor shall maintain a fidelity bond in the minimum amourit of four
percent of the total amount of consideration set forth under this
Agreement.
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Contractor shall submit an applicable Certificate of Insurance to the State
as evidence of compliance with the fidelity bond requirement prior to
issuance of an initial cash advance.

General Liability Insurance

1

2)

Contractor shall have and maintain for the term of this Agreement general
liability and property damage insurance for a combined single limit of not
less than $500,000 per occurrence.

Contractor shall submit an applicable Certificate of Insurance naming
CSD as an additional insured, to the State as evidence of compliance with
general liability insurance requirements prior to issuance of an initial cash’
advance,

Vehicle Insurance

0

2)

3)

Contractor shall have and maintain for the term of this Agreement vehicle
insurance in the amount of $500,000 for each person and each accident for
bodily injury and in the amount of $500,000 for cach person and each
accident for property damage.

When employees use their own vehicles to perform duties within the
scope of their employment, Contractor shall have and maintain for the
term of this Agreement nonowned and hired-auto liability insurance in the
amount of $500,000 for each person and each accident for bodily injury
and $500,000 for each person and each accident for property damage.
(Driving to and from work is not within the scope of employment.)

Contractor shall submit an applicable Certificate of Insurance, designating
CSD as an additional insured, to the State as evidence of compliance with
said vehicle insurance requirements prior to issuance of an initial cash
advance.

12.  AGREEMENT CHANGES

A.

- Amendment

Formal Amendments are required for changes to the term, total cost or Maximum
Amount of this Agreement, scope of work, and formal name changes. No
amendment to this Agreement shall be valid unless made in writing, signed by the
parties and approved as required. No oral understanding or Agreement not
incorporated in the Agreement is binding on any of the parties. CSD 425b,
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Justification for Contract Amendment/ Modification, must be completed by the
Contractor requesting changes to make changes to Attachment I or Attachment II.

If Contractor intends to request a formal amendment to this agreement, request
must be submitted on CSD 425b, Justification for Contract
Amendment/Modification prior to the expiration of the contract term.

Modification

D

2

3)

4)

Changes involving alterations such as changes to program activities and/or
delivery strategies will be considered modifications. A CSD 425b,
Justification for Contract Amendment/Modification, must be completed by
Contractor’s request to make changes to Attachment I or Attachment 11

Please note that modifications to projected outcomes on the CSD 801
forms will not be allowed. In the event that projections will not be met,
please provide a description of the circumstances. For further instruction
please contact your Field Services Representative.

A modification to the projected budget is not required as long as the
maximum amount payable does not change, Any increase to out-of-state
travel costs or changes to major equipment purchases will require a
modification,

If a Contractor intends to request a contract modification to modify

" Attachment I or Attachment II, justification shall be submitted on

CSD 425b, Justification for Contract Amendment/Modification, no later
than 15 calendar days prior to the expiration date of this Agreement.

SYSTEM SECURITY REQUIREMENTS

Contractor shall, in cooperation with CSD, institute measures, procedures, and protocols
designed to ensure the security of data and to protect information in accordance with
California State Administrative Manual (SAM) Section 5310, Item 4, and such other
State and Federal laws and regulations as may apply. The parties hereto agree to the
following requirements, obligations, and standards:

A,

General Information/Data Description

The interconnection between CSD and Contractor is a two-way data exchange.
The purpose of the data exchange or direct input is to deliver application records
for payment processing or contract activity reimbursement.
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Services Offered

Data exchange between CSD and Contractor shall be handled through two
methods: 1) a Contractor user must authenticate to upload data files in a secure
socket layer connection; or 2) a secure user interface that is only available to
Contractor users with a unique software authentication to see the login window
and also secure tunnel between CSD and the Confract user. | '

Data Sensitivity

D

2)

The sensitivity of data exchanged between CSD and Contractor may vary
from sensifive to personal or confidential because of personal data such as
social security numbers to private data, e.g., family income level, family
member nane, etc. No personal financial information, i.e., credit card,

- bank account numbers, shall be stored or exchanged in the data exchange

sessions,

Appropriate levels of confidentiality for the data shall be'based on
established data classification (see SAM Section 5320.5).

Information Exchange Security

1)

2)

3)

The security.of the information being passed on this primary two-way
connection shall be profected through the use of encryption software. The
connections at each end shéll be secured plus the physical location the
application systems shall be within a controlled access facilities,
Individual users may not have access to the data except through their
systems security software that is logged in detail or controlled. All access
will be controlled by authentication methods to validate the approved
users.

Standards for secure transmission may be accomplished through such
means as certificates, secure socket layer, etc., and storage of the data with

~ encryption, if applicable.

Both CSD and Contractor shall maintain security patches and anti-virus
software updates.

Trusted Behavior Expectations

CSD’s application system and users shall protect Contractor’s application
* system/data, and the Contractor’s application system and users shall protect
CSD’s application system/data, in accordance with the Privacy Act and Trade
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Secrets Act (18 U.S. Code 1905) and the Unauthorized Access Act (18 U.S. |
Code 2701 and 2710).

Formal Security Guidelines

CSD’s Computer Security Policy and Contractor’s policy and procedures for
internal controls shall conform to the standards and obligations for the protection
of data established herein and shall ensure their implementation.

Incident Reporting

Any party discovering a security incident shall report it in accordance with its
incident reporting procedures, Contractor shall within 24 hours of discovery
report to CSD any security incident contemplated herein., Policy governing the
reporting of Security Incidents is detailed in section D 2 — L of the SAM
Management Memorandum entitled, “Safeguarding Against and Responding to a
Breach of Security Involving Personal Information.”

Audit Trail Responsibilities

Both parties are responsible for auditing application processes and user activitics
involving the interconnection. Activities that will be recorded include-event type,
date and time of event, user identification, workstation identification, success or
failure of access attempts, and security actions taken by system administrators.

Data Sharing Responsibilities

All primary and delegated secondary organization that share, exchange, or use
personal, sensitive, or confidential data shall adhere to all CSD’s policies and
SAM guidelines. If data sharing is accomplished via interconnectivity of an
application system, then data sharing must be certified to be secure by both
parties. -

SCHEDULE OF ATTACHMENT

The following attachment to this exhibit is hereby attached and incorporated by this
reference;

ATTACHMENTIT 2009 SUPPLEMENTAL AUDIT GUIDE

WCobra\Shared\Contracts\Community Services Block Grant\2010 Community Services Block Grant\ZOlO CSBG Reg Contract\CSBG
Exhibit B - 12 17 09.doc
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ATTACHMENT I

2009 CSD SUPPLEMENTAL AUDIT GUIDE

D14




STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY ’ ARNOLD SCHWARZENEGGER, Govemnor

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
E'a%}aB:ggr:tg%A 95812-1947 '
(316) 341-4200

(916) 341-4203 (FAX)

(916} 327-6318 (TDD)
To: All Community Service Block Grant, Low-Income Home Energy
Assistance Program, Department of Energy, and Other Program
Contractors
From: CSD Audit Services Unit
Date:  June1, 2009

. SUPPLEMENTAL AUDIT GUIDE
Introduction |

The purpose of this 2009 Supplemental Audit Guide is to provide further instructions for
the independent auditor and/or CPA firms that perform audits of agencies that contract
with the California Department of Community Services and Development (CSD) to
deliver programs. As specified in each program contract, all independent auditors and
CPA firms must follow this Supplemental Audit Guide if the Contractor being audited is
funded totally or in part by CSD contracts. This guide is not intended to be an auditing
procedures manual but rather to further instruct the independent auditor and CPA firm in
testing certain costs identified by CSD as needing more detailed disclosure. '

The primary focus of this guide is auditing and reporting on specific items of costs
funded by CSD contracts. The procedures outlined in this guide either clarify and
complement or, exceed the requirements of Office of Management and Budget (OMB)
Circular A-133.

Auditor’s Judgment

Auditors performing the work according to this Supplemental Audit Guide must continue
to exercise professional judgment. The auditor shall follow the procedures included in
this audit guide unless, in the exercise of his or her professional judgment, the auditor
determines that other procedures are more appropriate in pariicular circumstances.

The auditor, however, must justify in writing any change from the audit procedures
suggested by this Supplemental Audit Guide. The audit report must contain assurances
that a review for compliance with OMB Circulars A-87 and A-122 was conducted.

Selected tems of Cost

Inventory System (A!l Contracts) |

1. The independent auditor or CPA firm must gather evidence to validate the
inventory listed as an asset on the balance sheet. :
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The closeout report on CSD contracts requires an inventory listing on all items -
purchased with CSD contract funds.

Inventories listed on the balance sheet and on the CSD closeout reports must be
verified that they physically exist, are owned (not leased), and are in operable
condition.

Inventory listlngé must be accurately compiled in the inventory accounts.

‘Inventories are to be properly stated at cost (except when the market rate is

iower)

-Subcontracts (All Contracts)

1.

Subcontracts must be arms-length agreements and free of actual or apparent
conflicts of interest. Validate and report to CSD. CSD-funded agencies should
be aware that contracting with wholly owned subsidiaries might not be
considered arms-length agreements. This is especially true where both boards
have similar members. A

Contractors are required to substantiate that all costs expended under
subcontracts are allowable and allocable to the particular program pursuant to
the same standards as the costs expended directly by the Contractor under the
specific CSD contract. Document the Contractor’s system of ensuring this level
of accountability, and report to CSD.

Woeatherization Crew Hours (LIHEAP and DOE Conftracts)

Document the methodology the Contractor uses to capture the actual hours each
weatherization worker spends on each house, specific work performed and address. If
this data is maintained in an automated system, obtain and review system
documentation.

1.

Verify that the monthly report summaries used to report weatherization crew
hours provide accurate information by selecting and testing a representative
sample.

Trace the monthly closeout report totals for weatherization labor hours to the
Contractor's monthly report summaries and reconcile this to the supporting
source documents.

Prohibition on Lobbying

The independent aud;tor shall verify that no CSD confract funds were used to influence 7
or attempt to influence an officer or employee of a state or federal government agency,
or a member of Congress or the State Legislature, in connection with the awarding of
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any contract, grant, loan, or cooperative agreement.

System of Internal Control

Audits must include an examination of the systems of internal control. Internal controi
systems must be established to ensure compliance with laws and regulations affecting
the expenditure of State and/or Federal funds, financial transactions and accounts, and
the agency’s process for submission of Contractor billings submitied to CSD for the
performance of the contract.

The Contractor's accounting system must provide for accumulating and recording of
expenditures by cost category (budget line items) shown in the approved budget. The
independent auditor or CPA firm must give an opinioh on the mtemaE controls of the
Contractor being reviewed.

Administrative Cost Cap

CSD contracts have an administrative cost cap. Administrative costs charged to each
CSD contract must not exceed this cost. In addition, other Federal funds must not be
used to exceed the total administrative cost cap charged to the CSD contract unless
specifically allowed by Federal statute.

Use of Indirect Cost Rates or Other Indirect Cost Methodoloay

1. A Federally Approved lndlrect Cost Allocation Rate may be used for selected
items of costs up to the maximum allowed by the CSD contract’'s administrative
cost rate. Costs claimed for a specific line item in the budget cannot be reported
as direct costs and also as indirect costs,

2. Validate the indirect cost rate or methodology and the app!tcatlon of the rate used
by the Contractor.

3. Ensure compliance with OMB Circulars A-87 and A-122.

Basis for Allocation of Costs-

1. The independent auditor or CPA firm must identify the Contractor’s basis for
allocating costs to CSD contracts. Costs charged to CSD contracts must be
allocable, allowable, and based on actual expenses incurred by the Contractor
for the CSD contract. Costs charged to the CSD contract must also have an
approved contract budget line item.

2. Ensure Compliance with OMB Circulars A-87 and A-122.
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Going Concern and Subsequent Events

The independent auditor or CPA firm must provide a “positive assurance” statement that
~any (significant) subsequent events, related directly or indirectly, that occurred after the
final closeout report and single agency-wide audit are submitted to CSD do not
materially affect the closeout report, as submitted by the Contractor. Additionally, the
independent auditor or CPA firm must provide “positive assurance” whether or not the
Contractor will continue as a going concern. Some examples are litigation settiement,
bankruptcy, mergers, large loans, cash flow problems, etc.

Representation Letter

A Representation Letter between the independent auditor or-CPA firm and the
Contractor must be forwarded to CSD. The Representation Letter must be signed by
the Contractor's controller (or equivalent) and either the Chair of the Audit Committee if
it exists or the Executive Director.

Engadgement Letter

In the event a Contractor is more than one month late in submitting the required
independent audit report, the Contractor shall submit one copy of the finalized, signed
Engagement letter between the Contractor and the Contractor’s independent auditor or
CPA firm.

' 'Suppiemental Staterﬁents

Beginning with the 1984 program year, CSD contract provisions have required the
financial and compliance audit to include supplemental statements. These
supplemental statements must be included as part of the package submitted to CSD
with the single agency-wide audit for each fiscal year. CSD uses the above information
to reconcile the audited costs to the costs reported by the Contractor,

The supplemental statements should be based on the budget line items contained in the
contract. The supplemental statement must include the contract budget line items,
expenditures for each budget line item by fiscal year, total audited costs and total
reported expenses by budget line item. Please refer to Attachment Nos. 1 and 2 for
examples of the format to use for the required supplemental statements.

Auditing Standards and Reports

The financial and compliance audit report shall contain the following supplemental
financial information: a combined statement of revenue and expenditures for each
contract that presents, by budget line item, revenue and expenditures for the audit
period and a description of the methodology used to allocate and claim indirect costs
and any administrative cost pools. '
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Testing of Transacticns

A sufficient number of items should be selected for review that represent all material
costs categoties. The audit shouid determine whether:-

a.

f.

g.

Contractor's internal control over the contract is effective and working as
intended;

Reported program expenditures are allowable and aliocable;
Reported expenditures conform to funding or program limitations or exclusions;

Reported expenditures are not charged to, or reimbursed by, other programs or
funding sources; : :

Transactions are properly approved, reported, and supported by source
documents; :

Reported expenditures were incurred within the appropriate contract term; and

Contractor complied with applicable laws, regulations, and contract requirements.

Identify American Recoyerv and Reinvestment Act of 2009 (ARRA) Funds

Contractors covered under the Single Audit Act and OMB circular A-133 must
specifically identify ARRA funds on the SEFA by CFDA number, contract number, and
by attaching the prefix “ARRA-"to the Federal program name. This information may be
used by CSD to monitor the Contractor’s expenditures of ARRA funds. in addition, the
Contractor should maintain documentation to identify sub-award and project funded
through the ARRA.
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ADDITIONAL PROVISIONS:
I. FEDERAL CERTIFICATION REGARDING DEBARMENT. SUSPENSION, AND

RELATED MATTERS

1)

2)

N

4

5)

‘Contractor hereby certifies to the best of its knowledge that it or any of its officers:

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any Federal
department or agency.

Have not within a three-year period preceding this Agreement been convicted of
or had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or
performing a public (federal, state, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property.

Are not presently.indicted for or otherwise criminally or civilly charged by a
governmental entity (federal, state, or local) with commission of any of the
offenses enumerated in paragraph 2 of this certification.

Have not within a three-year period preceding this Agreement had one or more:

public (federal, state, or local) transactions terminated for cause or default.

If any of the above conditions are true for the Contractor or any of its officers,
Contractor shall describe such condition and include it as an attachment to this
Exhibit E. Based on the description, CSD in its discretion may decline to
execute this Agreement, or set further conditions of this Agreement. In the event
any of the above conditions are true and not disclosed by Contractor, it shall be
deemed a material breach of this Agreement, and CSD may terminate this '
Agreement for cause immediately pursuant to the termination provisions of
State and federal law governing the CSBG program.

PROCUREMENT

A.

Contract Administration .

i3] Contractors shall administer this Agreement in accordance with all federal

and state rules and regulations and Recovery Act provisions governing
CSBG pertaining to procurement, including Office of Management and
Budget (OMB) Circulars and amendments thereto, consistent with the
general OMB compliance requirement in Exhibit A to this Agreement.
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Contractors shall establish, maintain, and follow written procurement

- procedures consistent with the procurement standards in OMB Circulars

A-102 and A-110 and all additional provisions in this Agreement,
including but not limited to a code of conduct for the award and
administration of contracts and a procedure that provides, to the maximum
extent practical, open and free competition,

Contractor shall not permit any organizational conflicts of interest or
noncompetitive practices that may restrict or eliminate competition or
otherwise restrain trade, In order to ensure objective subcontractor
performance and eliminate unfair competitive advantage, individuals, or -
firms that develop or draft specifications, requirements, statements of

* work, invitations for bids, and/or requests for proposals shall be excluded

from competing for such procurements. Contractor shall award any

~ subcontract to the bidder or offeror whose bid or offer is responsive to the

solicitation and is most advantageous to Contractor when considering
price, quality, and other factors. Contractor’s solicitations shall clearly set
forth all requirements that the bidder or offerof shall fulfill in order for the
bid or offer to be evaluated by the recipient.

Contractor assures that all supplies, materials, equipment, or services
purchased or leased with funds provided by this Agreement shall be used
solely for the activities allowed under this Agreement, unless a fair market

~ value for such use is charged to the benefiting program and credited to this .

Agreement,

Tn addition to adhering to all OMB requirements and the Contractor’s
established procedures for all procurement transactions of any amount, for
cach purchase, lease, or subcontract for any articles, supplies, equipment,
or services obtained from vendors or subcontractors where the per-unit
cost or total value of contract exceeds $5,000, three competitive quotations
shall be obtained or adequate justification documented and maintained as
to the absence of bidding. In cases of a bona fide emergency where
awarding a subcontract is necessary for the immediate preservation of
public health, welfare, or safety, documentation of the emergency will be
sufficient in lieu of the three-bid process.

To ensure that significant procurement transactions are conducted in an
open and freely competitive manner, Contractor shall comply with the
following requirement:

a Contractor shall prepare and submit a Request for Purchase/Lease

Pre-Approval (CSD 558) to CSD at least fifteen (15) calendar days
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prior to executing the subcontract for each of the following
procurement transactions:

i. Any articles, supplics, equipment or services having a per-
‘unit cost in excess of $5,000; or

ii, Any articles, supplies or equipment where the total contract
' amount exceeds $100,000,
6) Noncompliance with any of the provisions in this Section 2. shall result in

a disallowance of the costs of the procurement transaction.

D Contractor assures that it shall exercise due care in the use, maintenance,
protectlon and preservation of state-owned property in Contractor's -
possession or any other property or equipment procured by Contractor
with State funds. Such care shall include, but is not limited to, the

following:

a. Maintaining insurance coverage against loss or damage to such
property or equipment.

b, Ensurmg that the legal ownership of any motor vehicle or trailer is

in the name of the Confractor.
Limitation on Use of Funds

Contractor shall assure that funds received under this Agreement shall not be used
for the purchase or improvement of land or for the purchase, construction, or
permanent improvement of any building or other facility other than low-income
weatherization or energy-related home repalrs

3. AFFIRMATIVE ACTION COMPLIANCE

A

Each Contractor or subcontractor with 50 or more employees and an agreement of

1$50,000 or more shall be required to develop a written Affirmative Action

Compliance Program.

The written program shall follow the guidelines set forth in Title 41 CFR
Section 60-1.40, Sections 60-2.10 through 60-2.32, Sections 60-250.1 through
60-250. 33 and Sections 60-741.4 through 60-741.32.

Bach Contractor or subcontractor with less than 50 employees shall coniply with
Section 202 of Part I of Executive Order 11246, as amended by Executive
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Order 11375. Conn actor shall ensure that subcontractors falling within the scope
of this provlslon shall comply in full with the requirements thereof.

4. NONDISCRIMINATION COMPLIANCE

A. Contlactor $ 51gnature affixed hereon shall constitute a certification that to the
best of its ability and knowledge will, unless exempted, comply with the
nondiscrimination program requirements set forth in this section.

B. Contractor hereby certifies compliance with the following:

D Federal Executive Order 11246, as amended by Executive Order 11375,
relating to equal employment opportunity.

)  Title VI and Title VI of the Civil Rights Act of 1964, as amended.

3)  Rehabilitation Act of 1973, as amended.

4) | ~ Vietnam Era Veterans Readjustment Assistance Act of 1972, as amended,

5) Title 41, Code of Federal Regulations (CFR), Chapter 60, Office of
Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor, as amended.

~ 6)  Public Law 101-336, Americans with Disabilities Act of 1990, as

amended.

5. SPECIFIC ASSURANCES

A, Pro-Children Act of 1994

1y

2)

)

This Agreement incorporates by reference all provisions set forth in Public
Law 103-227, Part C - Environmental Tobacco Smoke, also known as the
Pro-Children Act of 1994 (Act).

Contractor further agrees that the above language will be included in any
subcontracts that contain provisions for children's services and that all
subcontractors shall certify compliance accordingly. For detailed
explanation, see www.csd.ca.gov.

This Agreement incorporates by reference all provisions set forth in the
Child Support Services and Referrals (Section 678 (b) 1998 CSBG
Reauthorization Act).” For detailed explanation, see www.csd.ca.gov.
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American-Made Equipment/Products

" Contractor shall assure, pursuant to Public Law 103-333, Section 507, to the

extent practicable, that all equipment and products purchased with funds made
available under this Agreement shall be American made.

Federal and State Occupational Safety and Health Statutes

Contractor assures that it shall be in compliance with the provisions as set forth in
Federal and State Occupational Safety and Health Statutes; the California Safe
Drinking Water and Toxic Enforcement Act of 1986; Universal Waste Rule
(Hazardous Waste Management System: Modification of the Hazardous Waste
Recycling Regulatory Program); Final Rule; and Workers' Compensation laws.

Political Activities

1)  Contractor shall refrain from all political activities if such activities
involve the use of any funds that are the subject of this Agreement.

2)  Contractor is prohibited from any activity that is designed to provide
" voters or prospective voters with transportation to the polls or to provide
similar assistance in connection with an election if such activities involve
the use of any funds that are subject to this Agreement.

Lobbying Activities

1) Contractor shall refrain from all lobbying activities if such activities
involve the use of any funds that are the subject of this Agreement or any
other fund, programs, projects, or activities that flow from this Agreement.

2) If Contractor engages in lobbying activities, Contractor shall complete,
sign and date the CERTIFICATION REGARDING :
LOBBYING/DISCLOSURE OF LOBBYING ACTIVITIES,
EXHIBIT G, as required by the U.S. Department of Health and Human
Services under 45 CFR Part 93, '

6. RIGHT TO MONITOR, AUDIT, AND INVESTIGATE

A

Any duly authorized representative of the federal or state government, which
includes but is not limited to the State Auditor, CSD Staff, and any entity selected
by CSD to perform inspections, shall have the right to monitor and audit
Contractor and all subcontractors providing services under this Agreement
through on-site inspections, audits, and other applicable means the State
determines necessary.
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Contractor shall make available all reasonable information necessary to
substantiate that expenditures under this agreement are allowable and allocable,
including, but not limited to books, documents, papers, and records. Contractor
shall agree to make such information available to the federal government, the
state, or any of their duly authorized representatives including representatives of
the entity selected by CSD to perform inspections, for examination, copying, or
mechanical reproduction, on or off the premises of the appropriate entity upon a
reasonable request. '

Any duly authorized representative of the federal or state government shall have
the right to undertake investigations in accordance with Public Law 97-35, as
amended,

All agreements entered into by Contractor with audit firms for purposes of
conducting independent audits under this Agreement shall contain a clause
permitting any duly authorized representative of the federal or state government

“access to the working papers of said audit firm(s).

7. RECORD-KEEPING

A,

All records maintained by Contractor shall meet the OMB requirements contained
in the following Circulars: A-102, Subpart C, (“Uniform Administrative
Requirements for Grants and Cooperative Agreements to State and Local
Governments™) or A-110, Subpart C, Nonprofit Organizations, whichever is
applicable. '

Contractor shall maintain all records pertaining to this Agreement for a minimum
period of three years after submission of the final report. However, Contractor
shall maintain all such records until resolution of all audit and monitoring findings
are completed. '

Contractor assures that employee and applicant records shall be maintained in a
confidential manner to assure compliance with the Information Practices Act of
1977, as amended, and the Federal Privacy Act of 1974, as amended.
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8. Administrative Hearing for Denial of Client Benefits by Contractor

A

Contractor has read and agrees to strictly comply with Title 22 of the California
Code of Regulations, Section 100751, as amended, which sets forth elements to
be included in client benefit denial appeal procedures and shall advise individuals
who have been denied assistance of their twenty (20) day right fo appeal to the
State for an administrative hearing pursuant to 42 USC 8624(b)(13), as amended.

Within five (5) working days of receipt of an appeal from a client, CSD's Fair
Hearings Officer shall schedule an administrative hearing to be conducted no later
than thirty (30) calendar days from the receipt of the request, -

The client may withdraw request for appeal for administrative hearing at any time
during the appeal process by rendering written or oral notice to the State. Where
oral notice is given, such notice shall be confirmed in writing by the Parties.

9. CSBG TERMS., CONDITIONS AND PROVISIONS FISCAL YEAR 2010

A,

Program Standards

The provisions of Public Law 105-285, Title Il — Community Services Block
Grant Program, Subtitle B — Community Services Block Grant Program of the
Community Services Block Grant Act, the provision of the current approved
Community Services Block Grant State plan, including all approved amendments
or revision.

Administrative Requirements in accordance with Title 45 of the Code of Federal
Regulations (CFR).

45 CFR Part 16 — Procedures of the Departmental Grant Appeals Board;

45 CFR Part 30 — Claims Collection; , '

45 CFR Part 76 — Debarment and Suspension from Eligibility for Financial
Assistance (Nonprocurement);

45 CFR Part 80 - Nondiscrimination Under Programs Receiving Federal
Assistance through the Department of Health and Human Services, Effectuation
of Title VI of the Civil Rights Act of 1964;

45 CFR Part 81 - Practice and Procedure for Hearings Under Part 80 of this Title;
45 CFR Part 84 - Nondiscrimination on the Basis of Handicap in Programs and
Activities Receiving Federal Financial Assistance;

45 CFR Part 86 — Nondiscrimination on the Basis of Sex in Education Programs
and Activities Receiving or Benefiting from Federal Financial Assistance;

45 CFR Patrt 87 — Equal Treatment for Faith-Based Organizations;

45 CFR Part 91 — Nondiscrimination on the Basis of Age in HHS Programs or
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Activities Receiving Federal Financial Assistance;

45 CFR Part 93 — New Restrictions on Lobbying;

45 CFR Part 96 — Block Grants;

45 CFR Part 97 — Consolidation of Grants to the Insular Areas;

45 CFR Part 100 — Intergovernmental Review of Department of Health and
Human Services Programs and Activities

.The above documents are hereby incorporated by reference into this Agreement.
to access these documents, please visit www.csd.ca.gov

C. In accordance with Public Law 103-333, the “Departments of Labor, Health and
Human Services, and Education, and Related Agencies Appropriations Act of
1995,” the following provisions are applicable to this grant award:

Secﬁon 507: “Purchase of American-Made Equipment and Products - 1t is the
sense of the Congress that, to the greatest extent practicable, all equipment and
products purchased with funds made available in this Act should be American-
made.”

Section 508: “When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, all States receiving Federal funds, including
but not limited to State and local governments and recipients of Federal research
grants, shall clearly state (1) the percentage of the total costs of the program or

. project which will be financed with Federal money, (2) the dollar amount of
Federal funds for the pro;ect or program, and (3) percentage and dollar amount of
the total costs of the project or program that will be financed by nongovernmental
sources.’

D. . Inaccordance with Part C of Public Law 103-227, the “PRO-KIDS Act of 1994,
smoking may not be permitted in any portion of any indoor facility owned or
regularly used for the provision of health, day care, education, or library services
to children under the age of 18, if the services are funded by Federal programs
wither directly or through State or local governments. Federal programs include
grants, cooperative agreements, loans and loan guarantees, and contracts. The
law does not apply to children’s services provided in private residences, facilities
funded solely by Medicare or Medicaid funds, and portlons or facilities and used
for inpatient drug and alcohol treatment.

E. Circular A-133, Audits of States, Local Governments, and Non-Profit
Organizations and the Single Audit Act of 1984, as amended.

WCobra\Shared\Contracts\Community Services Block Grant\2010 Community Services Block Granf\2010 CSBG Reg Contrac\CSBG Exhibit E -
Additional Provisions New 12 17 09.doc
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DEFINITIONS

(2010 CSBG)

EXHIBIT F
(Standard Agreement)

All terms used in this Agreement shall be those as defined in applicable federal and state law
(see 42 U.S.C. § 9902 and Govt. Code § 12730) and regulation (see 45 C.F.R. Part 96 and 22
C.C.R. § 100601), or as more specifically defined as:

Agreement:

Amendment:

Authorized Agent:

Board of Directors:

Community Action Agency:

Confractor:

CSD:

Final Allocation:

The complete contents of this contract entered into by and between
the CSD and Contractor, including all rights, duties, and
obligations whether expressed or implied required toward the legal
performance of the terms hereof, and including all documents
expressly incorporated by reference.

A formal change to the Agreement of a material nature including
but not limited to the term, scope of work, or name change of one
of the Parties, or a change of the maximum amount of this
Agreement. '

The duly authorized representative of the Board of Directors of
Contractor, and the duly elected or appointed, qualified, and acting
officer of the State. In the case of Contractor, the State shall be in
receipt of a board resolution affirming the agent's representative
capacity to bind Contractor to the terms of this Agreement.

For the purposes of a private nonprofit Community Action
Agency, Board of Directors refers to the tripartite board as
mandated by 42 U.8.C. § 9910 and Government Code § 12751.
For the purposes of a publicly governed Community Action
Agency, Board of Directors refers to the tripartite advisory/
administering board that is mandated by 42 U.S.C. § 9910 and
California Government Code § 12752.1 and established by the
political subdivision or local government.

A public, or private nonprofit, agency that fulfills all requirements
of Government Code § 12750,

The entity (partnership, corporation, association, agency, or
individual) designated on the face sheet (STD 213) of this
Agreement.

The State of California Department of Community Services and
Development.

The actual amount of funds available to Contractor under this
Agreement, as calculated pursuant to Government Code § 12759

Fl




Maximum Amount;

Modification:

Parties: -

Program:

State;

Subcentractor:

Subcontract:

(2010 CSBG)

EXHIBIT F
(Standard Agreement)

after CSD receives the notice of grant award for the full allocation
based on the appropriation by Congress for the related federal
fiscal year, and as publicly announced by CSD’s Director or
designee, subsequent fo the execution of this Agreement.

The dollar arnount reflected on line 3 of the face sheet (STD 213)
of this Agreement.

An immaterial change to this Agreement that does not require an
Amendment

CSD on behalf of the State of California, and the Contractor.

The Community Services Block Grant (CSBG) Program,
42 USC §§ 9901 et seq., as amended.

The State of California Department of Community Services and
Development,

An entity (partnership, tribe, corporation, association, agency, or
individual) that enters into a separate contract or agreement with
Contractor to fulfill direct program or administrative tasks i in
support of this Agreement.

A separate contract or agreement entered into by and between
Contractor and Subcontractor to fulfill direct program or
administrative tasks in support of this Agreement,

WCobra\Shared\Contracts\Community Services Block Grant2010 Community Services Bloek Granfi2010 CSBG Reg ContracthCSBG Exhibit F -

Definitions 12 17 ¢9.doc
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EXHIBIT G

M-T H & ‘
% CERTIFICATION REGARDING LOBBYING
z DEPARTMENT OF HEALTH AND HUMAN SERVICES
z - FAMILY SUPPORT ADMINISTRATION
L]
3 PROGRAM:  Community Services Block Grant
‘-
0\
TR < PERIOD: January 1, 2010 through December 31, 2010

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1)  No Federal appropriated funds have been paid or will be paid by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) Ifany funds other than Federal appropriated funds have been paid or will

be paid to any person for influencing or attempting to influence an officer or

employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this

Federal contract, grant, loan, or cooperative agreement, the undersigned shall

complete and submit Standard Form LLL, "Disclosure Form to Report

Lobbying," in accordance with its instructions.

(3)  The undersigned shall require that the language of this certification be
included in the award document for subawards at all tiers (including

-subcontracts, subgrants, and contracts under grants, loans, and cooperative

agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was .
placed when this transaction was made or entered into. Submission of this -
certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Title : Signature 7

Agency/Organization Date
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DISCLOSURE OF LOBBYING ACTIVITIES

Complete the form to disclose lebbying activitles purstant to 31 U.8.C. 1352
{See reverse for public burden disclosure.)

Approved by OMB
0348-0048

1. Type of Federal Action!

2. Status of Federal Action:

3. Report Type:

D a. contract a. bidloffer/appiication a, initial filing

b. grant ' " t. material change

c. cooperative agreement b.  initial award ’
d. loan - ©. postaward For Material Change Only:
e. loan guarantes year quarter
f. loaninsurance date of Last report

4. Name and Address of Reporting Entity:

D Prime D Subawardee
: Tier______, Ifknown:

Congresslonal District, If knovwn:

5. If Reporting Entity in No. 4 is Subawardes, Enter Name
and Address of Prime:

Congressionat District, if knowr; .

6. Federal DepartmentiAgency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Actlon Number, if known:

9. Award Amount, if known:

$

10, a. Name address of Lobbying Entity

(if individual, last name, first, name, Ml):

{attach Continuation Sheet(s

b. individuals Pérforming Services {including address If
different from No. 10a) )
{last namoe, first name, Ml):

) SF-LLL-A, If necessary)

11. Amount of Payment (check all that apply}:

$ D actual

D ptanned

13. Type of Payment {check all that apply):
D a. retainer
D b. one-time fee

12. Form of Payment {check alf that apply).

D a. cash

D b. in-kind; specify: nature
va_lue

O
O .
O
L1+

commission
contingent fee

deferred

other; specify:

14, Brief Description of Services Performed or to be Performed
Member(s)}, contacted, for Payment indicated in item 11:

(attach Continuation Sheet(s) SF-LLL-A, if necessary)

and Date(s) of Services, including officer(s), employes(s), or

16. Continuation Shest{s) SF-LLL-A attached; O Yes

DNo

16. Information requested through this form is authorized by Title
31 U.8.C. section 1352, This disclosure of lobbying activities
Is 2 material representation of fact upon which reliance was
placed by the tier above when this transaction was made or
entered into. This disclosure Is required pursuant to 31
U.8.C. 1353. This information will ‘be reported to the
Congress seml-annually and will be avallable for public
inspection. Any person who fails fo file the required
disclosure shall be subject to a civil penalty for not less than
$10,000 and not more than $100,000 for each such failure,

Signature;

Print Name:;

Titfe:

Telephone No.; Date:

Federal Use Only:

Authorized for Local Réproductions
Standard Form = LLL
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DISCLOSURE OF LOBBYING ACTIVITIES

CONTINUATION SHEET

Approved by OMB
0348-0048

Reporting Entity:

Page

of
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Authorized for Local Reproduction
Standard Form - LLL-A

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federat reciplent, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each
payment or agreement to make payment to any fobbying entity for influencing or attempting to Influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employes of a Member of Congress in connectlon with a covered Federal action,
Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is Inadequate, Complete all items that apply for both the
initial filing and materlal change report. Refer to the implementing guidance published by the Office of Management and Budget for additional
infoermation. .

1. Identity the type of covered Federal action for which lobbying activity is andfor has been secured to influence the outcome of a
covered Federal action. A\

2. identify the status of the covered Federal acj.tlon.

3. Identify the appropﬁate c]asslficatlon of this report. If this is a folfowup report caused by a material dhange to the information
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report
by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and ZIP Code of the reporting entity. Include Congressional District, if known. Check the
appropriate classification of the reporting entity that designates if it is, or expecis to be, a prime or subaward recipient. {dentify the
tier of the subawardes, e.g., the first subawardee of the prime is the 1sttier. Subawards include but are not limited to subcontracts,
subgrants and contract awards under grants.

5.  Ifthe organization filing the report in Item 4 checks "Subawardee", then enter the full name, address, city, state and zip code of the
prime Federal reciplent. Include Congressional District, if known

6. Enter the name of the Federal agency making the award or loan commitment, Include at least one organizational level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enterthe Federal program name or description for the covered Federal action {item 1). If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 {e.g., Request for
Proposal (RFP) number; lnvitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number;
the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-30-001."

9. Foracovered Federal action where there has been an award or loan commitment hy the Fedsral agency, enter the Federalamount
of the awardfloan commitment for the prime entity Identified In item 4 or 5..

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in
~ item 4 to Influence the covered Federal action, .

{b) Enterthe full name of the individual(s) performing services, and Include full address if different from 10 (a). Enter Last Name,
First Name, and Midd!e Initiaf (M1),

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) fo the lobbying entity
(item 10}. Indicate whether the payment has been made {actual) or will be made (planned). Check all boxes that apply. Ifthisisa
material change report, enter the cumulative amount of payment made or planned to he made.

12. Check the appropriate box{es). Check alt boxes that apply. If paymentis made through an in-kind contribution, specify the nature
and value of the in-kind payment,

13. Check the appropriate hox{es). Check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has perfermed, or witl be expected to perform, and the
date(s) of any services rendered. Include ali preparatory and related activity, not just time spent in actual contact with Federal
officlals. Identify the Federal officlal(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were
contacted. -

15. Check whether or not a SF-LLL-A Continuation Shest(s) is attached.

18. The certifying offictal shall slgn and date the form, print hisfher name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding the burden estmate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Offfce of Management and Budgets. Paperwork Reduction Project (0348-0046), Washington, D.C. 20503, -
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